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INDIAN PRAIRIE SCHOOL DISTRICT 204 MISSION STATEMENT

Our mission is to...
Inspire all students to achieve their greatest potential.

Guiding Principles
Students will be best prepared to achieve their greatest potential if equipped to:
* Engage in relevant and rigorous learning
+ Live and work productively with others
+ Embrace their role and responsibility within their community and world.
+ Value and respect self and others in a diverse society
+ Become lifelong learners

We will best serve our students if our:
+Schools, families and community are actively engaged in the district's mission
+ Staffis highly skilled and motivated
+ Culture is characterized by high expectations and excellence
+ Schools are safe and caring places where all are valued

PRINCIPALS’ MESSAGE
Welcome to the 2023 — 2024 School Year

This booklet provides information that is divided into two areas of interest to students and parents.
The first section contains general school information regarding attendance, student progress,
resources, supportive services, school events and activities. School climate expectations, rule
violations and consequences are also included for your reference. Although the behavior of District
#204 students is generally outstanding, instances do arise in which the disciplinary consequences
need to be implemented. Awareness of the violations and consequences does provide a proactive
environment for learning. Please read these violations and consequences. It is the student’s and
parent’s responsibility to be knowledgeable regarding the content of this handbook.

The second section of the booklet provides students with a valuable study guide and assignment
notebook. We believe that this organizational tool is one of the keys to school success, and we
teach students to use it consistently. Parents are encouraged to review this information daily to
support good study habits and assignment completion. Through cooperation of school staff, parents
and students, District #204 will continue to provide a challenging environment for learning
excellence. Best wishes for a successful and productive school year.

Sincerely,
Kimmer Cornish, Melissa Couch, Allan Davenport, Scott Loughrige, Leslie Mitchell, Jennifer

Nonnemacher, and Toya Pryor
Indian Prairie School District 204 — Middle School Principals



INDIAN PRAIRIE SCHOOL DISTRICT 204 SCHOOLS AND FACILITIES

Elementary Schools

Brookdale Elementary School
1200 Redfield Road, Naperville, IL 60563

Gwendolyn Brooks Elementary School
2700 Stonebridge Boulevard, Aurora, IL 60502

Wayne Builta Elementary School
1835 Apple Valley Road, Bolingbrook, IL 60490

Robert E. Clow Elementary School
1301 Springdale Circle, Naperville, IL 60564

Mary Lou Cowlishaw Elementary School
1212 Sanctuary Lane, Naperville, IL 60540

Ery Elementary School
3204 Tallgrass Drive, Naperville, IL 60564

Georgetown Elementary School
995 Long Grove Drive, Aurora, IL 60504

Peter M. Gombert Elementary School
2707 Ridge Road, Aurora, IL 60504

V. Blanche Graham Elementary School
2315 High Meadow Road, Naperville, IL 60564

Oliver Julian Kendall Elementary School
2408 Meadow Lakes Drive, Naperville, IL 60564

Longwood Elementary School
30W240 Bruce Lane, Naperville, IL 60563

May Watts Elementary School
800 Whispering Hills Drive, Naperville, IL 60540

McCarty Elementary School
3000 Village Green Drive, Aurora, IL 60504

Owen Elementary School
1560 West Glen Drive, Naperville, IL 60565

Patterson Elementary School
3731 Lawrence Drive, Naperville, IL 60564

Peterson Elementary School
4008 Chinaberry Lane, Naperville, IL 60564

Spring Brook Elementary School
2700 Seiler Drive, Naperville, IL 60565

(630) 428-6800

(630) 375-3200

(630) 226-4400

(630) 428-6060

(630) 428-6100

(630) 428-7400

(630) 375-3456

(630) 375-3700

(630) 428-6900

(630) 428-7100

(630) 428-6789

(630) 428-6700

(630) 375-3400

(630) 428-7300

(630) 428-6500

(630) 428-5678

(630) 428-6600



Reba O. Steck Elementary School
460 Inverness Drive, Aurora, IL 60504

Arlene Welch Elementary School
2620 Leverenz Road, Naperville, IL 60564

White Eagle Elementary School
1585 White Eagle Drive, Naperville, IL 60564

Nancy Young Elementary School
800 Asbury Drive, Aurora, IL 60504

Middle Schools

Clifford Crone Middle School
4020 111th Street, Naperville, IL 60564

Gregory Fischer Middle School
1305 Long Grove Drive, Aurora, IL 60504

Francis Granger Middle School
2721 Stonebridge Bivd., Aurora, IL 60502

Gordon Gregory Middle School
2621 Springdale Circle, Naperville, IL 60564

Thayer J. Hill Middle School
1836 Brookdale Road, Naperville, IL 60563

Thomas G. Scullen Middle School
2815 Mistflower Lane, Naperville, IL 60564

Jeffrey C. Still Middle School
787 Meadowridge Drive, Aurora, IL 60504

High Schools

Metea Valley High School
1801 N. Eola Road, Aurora, IL 60502

Neuqua Valley High School
2360 95th Street, Naperville, IL 60564

Birkett Freshman Center
2720 95th Street, Naperville, IL 60564

Waubonsie Valley High School
2590 Route 34 Aurora, IL 60504

Gail McKinzie High School
3003 West 103rd Street, Naperville, IL 60564

(630) 375-3500

(630) 428-7200

(630) 375-3600

(630) 375-3800

(630) 428-5600

(630) 375-3100

(630) 375-1010

(630) 428-6300

(630) 428-6200

(630) 428-7000

(630) 375-3900

(630) 3755900

(630) 428-6000

(630) 428-6400

(630) 375-3300

(630) 375-3375



Other District Facilities

Howard Crouse Education Center
Prairie Children Preschool
780 Shoreline Drive, Aurora, IL 60504

District Reprographics Office
3015 Cedar Glade Drive, Naperville, IL 60564

Wheatland Facility
3003 West 103rd Street, Naperville, IL 60564
District 203 Schools

Jefferson Jr. High
1525 North Loomis St., Naperville, IL 60563

Kennedy Jr. High
2929 Green Trails Dr., Lisle, IL 60532

Lincoln Jr. High
1320 South Olympus Dr., Naperville, IL 60565

Madison Jr. High
1000 River Oaks Dr., Naperville, IL 60565

Washington Jr. High
201 North Washington St., Naperville, IL 60540
Other Possible Schools

Jefferson Middle School (Dist. 129)
1151 Plum St., Aurora, IL 60506

Washington Middle School (Dist. 129)
231 Constitution Dr., Aurora, IL 60506

Heritage Grove Middle School (Dist. 202)
12425 S. Van Dyke Road, Plainfield, IL 60585

Indian Trail Middle School (Dist. 202)
146.723 N. Eastern Ave., Plainfield, IL 60544

Thompson Jr. High School (Dist. 308)
440 Boulder Hill Pass, Oswego, IL 60543

Traughber Jr. High School (Dist. 308)
570 Colchester, Oswego, IL 60543

(630) 375-3000
(630) 375-3030

(630) 428-6560

(630) 428-7250

(630) 420-6363

(630) 420-3220

(630) 4206370

(630) 420-6400

(630) 420-6390

(630) 301-5009

(630) 301-5017

(815) 439-4810

(815) 436-6128

(630) 636-2600

(630) 420-6363



ATTENDANCE

Attendance (BP 7:70)

Regular daily attendance is important to student success. Ensuring that a student maintains regular
attendance requires cooperative effort by the student, parent(s)/guardian(s), and school personnel. The
student who is frequently absent misses class instruction, social interaction, and discussions, even
though work is made up.

Consistent with Article 26 of the lllinois School Code, District 204 expects parents or guardians to make
reasonable efforts to ensure the regular attendance of their children, and to inform the school of any
absences and their causes. The school will monitor each student’s attendance and inform parents or
guardians of any attendance problems. A parent should call the school prior to 8:30 a.m. on each day
his/her child will be absent (see school’'s number below). In the case of a known extended absence of
one week or more, only one call is necessary. If we are not contacted by 8:30 a.m., a parent will be
called. If the sickness is interpreted to be contagious, readmission to school should be accompanied by
a Back-to-School form signed by a physician. Pursuant to lllinois School Code, a school must notify the
parents if the student has missed 5% of the previous 180 attendance days of school. In addition,
students who are excluded from school for non-compliance with the vaccination requirement can be
considered as truant if the vaccination requirement is not met within five attendance days of the
exclusion date.

The following number should be called before 8:30 a.m. to report absences:
Crone 630) 428-7460

Still 630) 375-3902

(
Fischer (630) 375-3110
Granger (630) 375-3412
Gregory (630) 428-6316
Hill (630) 428-6200
Scullen (630) 428-7002
(630)

Definition of Attendance Terms

Parents are responsible for the daily attendance of their children. However, lllinois School Code does
not grant parents the authority to excuse their children from attending classes without valid cause.

1. Pre-Arranged Absence — When parents know in advance that their student will be absent, they
must call the main office at least two days in advance. For our records, we require that the
student bring in a written notice of the absence.

2. Excused Absence - Excused absences include illness, medical visits, and religious holidays.

3. Unexcused Absences — Unexcused absences include, but are not limited to, oversleeping,
missing the bus, car trouble, shopping, traffic, alarm clock problems, etc. After 48 hours, an
unresolved absence becomes classified as truant.

4. Unverified — These are absences not sanctioned by the school or by parents.

5. Administrative Withdrawal - If a student fails to attend school for 15 consecutive days without
valid cause, the student will be deemed to have voluntarily withdrawn on the 16th day. The
student will be removed from the District's enrollment roster.

6. Late Arrival/Early Dismissal — Students who arrive late or leave early must be signed in/out by
a parent/guardian.

7. Absence Due to lliness — A student who has been absent 5 or more consecutive days due to
illness must present a physician’s statement or visit the school nurse to be readmitted to
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classes.

8. Tardiness — Consistent and regular attendance in all classes is an important component of
academic achievement. Tardies to class interrupt this process, may negatively affect
performance, and will receive prompt response. Any student arriving at school after 8:00 A.M. is
to report directly to the receptionist to receive a pass. No student will be admitted to class
without a signed pass. Unexcused tardies will be addressed on an individual basis by building
administration.

9. Excessive absences — Excessive excused absences interfere with student achievement. A
student will be allowed nine (9) excused absences per school year without a doctor’s note. After
9 days, all absences without a doctor’s excuse may be considered unexcused. A doctor’s notes
must state the reason the student was unable to attend school and give exact times the student
was seen in the doctor’s office. If a student has nine (9) days of unexcused absence, he or she
is considered to be chronically truant by state law and a referral to DuPage County truancy may
be made. Individual intervention plans will be developed for students found to be excessively
absent from school. These plans will be designed to remediate the attendance patterns in order
to assist the student in meeting local and state attendance expectations.

10. Mental Health Days - Students may take up to five mental or behavioral health days per year.
A student is not required to provide a medical note and will be given the opportunity to make up
any schoolwork missed during such absences. Following the second mental health day, a
student may be referred to the appropriate school personnel for follow-up (Public Act 102-0321
(Senate Bill 1577).

Doctor and Dental Appointments (BP 7:100)

Indian Prairie School District discourages absences for doctor and dental appointments during the
school day and encourages parents to make such appointments after school and/or on weekends. The
school Administrators will gladly provide a letter for your doctor confirming our policy. Any absences
due to doctor or dental appointments must be confirmed by a note from the doctor or dentist.
These absences will be used in reported total student absences.

Procedures for Student Sign-in / Sign-out

A parent is requested to write a note if his/her child needs to leave early or arrive late. The note should
state times, date, and reason. The student should bring the note to the main office upon arrival at
school and will be issued the appropriate pass. When a student arrives late or leaves the building prior
to dismissal, his/her parent must sign them in/out at the main office/reception area.

Make-up Work (BP 7:70)

When a student is absent from school for excused absences or suspension, they are allowed to make
up the work that has been missed. The number of days they are out will determine the number of days
they have to complete the work upon their return. For example, if a student has an excused absence for
2 days, they will have 2 days upon their return to complete the work. This is the student’s responsibility.
Parents and students are encouraged to contact teachers if make-up work is wanted or needed.

If a student has an extended absence of more than 3 days due to illness, they or their parents may call
the Guidance Secretary to request assignments from teachers. Please allow the school 48 hours to
collect these assignments. If a student is suspended, all make-up work must be turned in within
48 hours of the student’s return to school.



P.E. Excuses (BP 7:260)

If a student needs to be excused from P.E., the excused absence needs to come from the nurse’s
office. In conjunction with the parents, the nurse may excuse the student for no more than three days. If
the student will be out for more than three days, a “physician” order with the diagnoses, length of
absence including dates and specific restrictions must be given to the school. This information may be
faxed to the nurse with parent permission. The nurse may need to clarify physician orders.

GENERAL SCHOOL INFORMATION

Academic Awards (BP 6:330)

Students have an opportunity to work towards the following types of academic recognition during their
middle school experience:

o Regular honor roll by maintaining a 3.25 grade point average.

o High honor roll by maintaining a 3.60 grade point average.

Academic Honesty Policy (BP 7:190)

o Belief Statement - We believe that learning best occurs in an atmosphere of academic honesty in
which students have developed a high sense of responsibility and exhibit a high standard of
integrity. This is accomplished through the cooperative efforts of students, parents/guardians, and
teachers. Although there is a priority to excel placed on students by the society in which we live, we
will not tolerate nor condone academic dishonesty.

o Students - It is expected that students will conduct themselves according to the school rules
prohibiting cheating and will perform in a manner that reflects their knowledge and acceptance of
these rules.

o Parents/Guardians - As partners in the educational process, parents/guardians must support the
ethical value of honesty and the enforcement of the school's policies on cheating so that an honest
school environment is maintained.

o Staff - Staff is expected to perform their instructional responsibilities in such a manner as to
minimize the potential for dishonesty and by being fair and consistent in the implementation of
consequences for cheating.

Definition of Cheating/Academic Dishonesty

Cheating occurs when a student obtains, or assists others in obtaining, credit for work that is not his/her
own whether it is accessed verbally, in writing, graphically, or electronically. Examples of
cheating/academic dishonesty include, but are not limited to the following:

1. Copying from another student's test, helping another student during a test, or providing other
students with information regarding a test

2. Submitting another person's work as one's own

3. Stealing copies of tests or answer keys

4. Copying, or allowing another student to copy, a homework assignment, test, quiz, project, book
report, or take- home test

5. Plagiarizing or presenting material taken from another source, including the Internet or computer
files, and translation programs without appropriate documentation (Plagiarism is defined as 9 or
more consecutive words taken from another source without documentation.)

6. Changing answers on a test, assignment, project, etc. after grading
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7. Changing grades in a grade book or altering a computer grading program**

8. Using an electronic device in a manner not specified by the teacher (e.g., storing answers or
equations)

9. Misrepresenting records for hands-on activities such as physical fitness testing

10. Using, sharing, swapping or distributing unapproved written materials in hard form or via online
resources
**Possible disciplinary and/or legal action may follow.

“Cooperative learning” is a recognized instructional practice. When this practice is acceptable to the
teacher for a project or assignment, the teacher must clearly explain this expectation to the students. If not
clearly delineated as approved, the copying of homework, papers, tests, quizzes, reports, etc. will be
considered episodes of cheating.

Cheating on Homework or Quizzes, Assignments, Tests and Projects
1st Offense 0% on class assignment, test, projects and parent/guardian contact by teacher or
administration regarding the incident to communicate further consequences for a repeat offense. **

2nd Offense 0% on class assignment, test, or other projects, parent/guardian contact, referral from
administration, and consequences at the discretion of the administration

Students involved in violation of the academic dishonesty policy may be denied participation or recognition
in programs or events related to academic achievement.

Animals (BP 6:100)

Students are prohibited from bringing animals to school unless permission to do so has been granted by
the Principal or their designee.

Assemblies (BP 6:255)

From time to time, special assemblies are scheduled for the student body. For most, but not all of these
assemblies, we offer an alternative location for independent work/study. There will be some assemblies
that we feel will benefit all students. Therefore, we ask parents/guardians not to call the school to have their
students excused from assemblies. These will not be considered excused absences. We reserve the right
to require written verification for absences for reasons on assembly days.

Buses (BP 7:220)

Students are expected to follow all school rules on the bus. All students will be required to present a valid
student ID when boarding the school bus. Safety is a major concern, and if a student endangers others
with their behavior, the student may be subject to the normal range of disciplinary consequences and
removed from the bus for up to 10 days, leading to a possible expulsion from the bus. Student behavior
and the bus driver's management of that behavior are two key elements to safe and enjoyable bus rides.
Students may only ride assigned buses. Permission must be obtained from an administrator to ride another
bus pending confirmation of parent approval. The installation and utilization of video cameras on school
buses are aimed at improving student behavior on the bus by recording the behavior of the students and
the bus drivers’ methods of student management. Buses will be equipped with a special box installed in the
front in which a video camera can be stored and operated. Once a video is completed, appropriate District
204 staff may review the tape.

The following is a list of rules and regulations regarding bus transportation:
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Be at your bus stop five (5) minutes before scheduled pickup time.

2. Be courteous to students and neighbors at bus stops and while traveling on the bus.

Ride only your assigned bus. Permission to ride another bus is granted only during emergency
situations in which the parent has been in direct contact with the building’s administration.

Do not ask to stop at places other than the regular bus stop.

Cooperate with driver at all times.

Do not litter the bus or bus stop.

Do not use profane language.

Remain seated at all times.

Do not throw objects at, on, or from the bus.

10 Keep head, hands, and feet inside the bus.

11. Do not vandalize equipment (seats will be assigned on vandalized buses).

12. Do not eat, drink, or smoke on the bus.

13. Obey the driver.

14. Gross misconduct on the bus will not be permitted.

15. All students must present their student ID to board the bus (at the individual school’s discretion).

w
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Cell Phones and Electronic Devices (BP 7:190)

The use and possession of electronic devices will be permitted only in approved areas throughout the
school day. These devices may include, but not be limited to cell phones, smart phones, personal listening
devices, personal digital assistants, earbuds, AirPods, Bluetooth devices, portable gaming systems,
electronic computing devices, etc.
o Use of these devices will be allowed only in non-instructional areas designated by the school
Administrators.
o In areas where there is a reasonable expectation of privacy, such as the rest rooms, locker
rooms, nurse’s office, etc. the use of electronic devices is prohibited at all times.
o The use of electronic devices during school assemblies and programs is also prohibited.
Use of any electronic device to engage in any of the following is strictly prohibited. Violations will result in
the administration of the appropriate school consequences.
o Failure to comply with a teacher’s directive for use in an instructional setting
o Academic dishonesty
o Planning inappropriate behavior that would impact the orderly process of the school day or the
educational process
o Sending, receiving, or possessing sexually explicit or otherwise inappropriate pictures, images
or statements (sexting)
o Talking and/or transmitting pictures, videos, or audio recording of another, without that person’s
consent
Cellular phone calls
Bullying, intimidating, threatening, or harassing others
Identity theft
Interfering with a school investigation
Creating a disruption to the educational process

It will be the responsibility of the student to ensure that all rules and regulations related to the use of
electronic devices, both in instructional and non-instructional settings, are adhered to completely. School
and district policies, as well as classroom guidelines must be followed. Violators will be subject to
disciplinary action, which may include the confiscation of the device. The school is not responsible for lost
or stolen devices.

Use of electronic devices for instructional purposes will be permitted only in classrooms where the teacher
has designated the use for educational purposes. The classroom teacher has the sole discretion to allow
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this in his or her instructional setting. During the school day (from 8:00AM-3:00PM) cell phones,
headphones, earbuds, Bluetooth devices, etc. should be powered off and out of sight in all areas.

Cell phones that are seen and/or heard in unapproved areas or inappropriately in use in other areas may
be confiscated, turned into the Main Office and returned to the student at the end of the school day.
Disciplinary consequences may be issued for subsequent offenses.

An opt-out policy is used for technology. Permissions have been verified by parents during registration.
Students will be able to access internet resources at school and use personal technologies unless a
parent/guardian chooses to opt-out through the registration process or by contacting the main office at the
child’s school. Technology use policies and guidelines can be viewed on the district website under Tech
Services -> Policies and Guidelines (http:/tech.ipsd.org). As part of Google apps for Education, all
secondary students are issued a district-assigned email account.

Thefts of electronic devices on school grounds should be reported to administration as soon as possible.
Administration will work with the School Resource Officer (SRO) to file a report and investigate. However,
ultimately the school is not responsible for lost or stolen property, so students should take extreme care
when having valuable items in their possession. Students are encouraged to log all electronic devices with
the online Electronic Device Registry.

Closed Campus Policy

In order to maintain maximum safety and accountability of students, our middle schools are closed
campuses. Once a student arrives on school grounds, they may not leave. Students are also expected to
remain on campus after school until properly picked up. Once a student leaves the building from an after-
school activity, they may not return to the building. Students who violate the closed campus policy will
receive appropriate consequences at the discretion of the administration.

Due to supervisory schedules, students who do not ride the bus shall arrive at school no earlier than 7:45
A.M on Mondays, Tuesday, Thursday, Friday, and 8:05 A.M. on Wednesday. Upon arrival, students shall
report to designated supervisory areas. For purposes of detention, or with special faculty permission,
students may enter the building prior to the listed times as long as they are under the direct supervision of
a staff member. Student dismissal will be at 3:00 P.M. A bell will ring at 3:15 P.M. after which no student
may remain in the building. Students involved in special activities after school are to remain in their
assigned areas. During the morning bus time (7:30 A.M. to 8:00 A.M.) and the afternoon bus time (3:00
P.M. - 3:15 P.M.), cars will not be allowed in the bus circle of each school. Parents may drop off or pick up
students in the designated student drop areas.

Dance and Sporting Event Re-Entry (BP 7:190)

For the safety and security of all students and guests, students may not leave and re-enter a dance or
sporting event. Once a student enters an event, they are encouraged to stay until the completion of the
event. If a student chooses to leave, they are not allowed to return to that event. This includes off campus
events such as athletic contests.

Dress Guidelines (BP 7:160)

Indian Prairie School District #204 Middle School's student dress code supports equitable educational
access and is written in a manner that does not reinforce stereotypes. To ensure effective and
equitable enforcement of this dress code, school staff shall enforce the dress code consistently and in a
manner that does not reinforce or increase marginalization or oppression of any group based on race,
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sex, gender identity, gender expression, sexual orientation, ethnicity, religion, cultural observance,
household income or body type/size.

Certain body parts must be covered for all students at all times and attire should not preclude students
from accessing the school’s educational programming. Clothes must be opaque fabric. Dress code also
applies to accessories, book bags, purses and other similar items that may be worn or brought to
school or school-related events.

Middle School expects that all students will dress in a way that is appropriate for the school day or for
any school sponsored event. The school district is responsible for seeing that student attire does not

interfere with the health or safety of any student, that student attire does not contribute to a hostile or
intimidating atmosphere for any student or staff.

Head coverings (e.g., hats, hoods, and sunglasses must be removed upon entering the building.
(Religious head coverings are exempt.)

Elevator Use

If a student needs to use the elevator due to injury or illness, he/she needs to report to the nurse’s office
and appropriate passes will be issued for the duration of the recovery from injury or iliness.

Family Life & Sex Education (BP 6:60)

District 204's family life and sex education program will be taught sequentially in relation to the students'
physical, emotional and intellectual maturity levels.

No student will be required to take or participate in any class or course on HIV or sex education if his/her
parent(s) or guardian(s) submits a written objection to the building principal. Further, that decision not to
take or participate in any such course or program will not be reason for the suspension or expulsion of the
student or changing the student's grade. The student will be required to complete an alternative activity
that is aligned (by goals, purpose and standards) to the content and stated objective of the class or course.

Grading Scale — Middle School Guidelines (BP 6:280)

Middle school teachers in District #204 recognize the wide range of abilities, attitudes, stages of cognitive
development, and levels of maturity of the students they serve. Therefore, they support an evaluation
system which encourages the development of work habits, skills, and attitudes that are necessary for
students to become lifelong learners. Grading standards developed by individual teachers confirm this
belief by promoting evaluation practices that:

o reflect student achievement of curricular goals in respect to their abilities.

o reflect numerous and varied age-appropriate opportunities for students to succeed and

demonstrate knowledge of subject matter.
o foster student responsibility by considering work quality, effort, and task performance.
o promote good communication with students, parents, staff and community.

Grading Scale, Standards & GPA Values (BP 6:330)

92—
A 100 4.00 c T712-17 2.00

90-91 3.67 C- 70-7 1.67
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E’ 88-89 3.33 D+ 68-69 1.33
B 82-87 3.00 D 62-67 1.00
E; 80-81 2.67 D- 60-61 0.67
C o779 233 Fo9% g0
+ Below

A Demonstrates outstanding progress

Demonstrates outstanding participation
Is motivated and organized

Works beyond established goals for
achievement and contribution

B Demonstrates above average

progress

Usually participates

Completes class assignments and

homework Calculating GPA- To calculate

Is attentive your GPA for the middle school,
assign a grade point value to
each letter grade according to the
above scale. Take the total of

C Demonstrates average progress
Occasionally participates
Completes most class assignments and

homework those values and divide it by the
Is attentive total number of classes.

D Demonstrates lowest acceptable *The ELA Block should be
progress counted twice in GPA and
Rarely participates number of classes

Frequently does not complete
assignments
Is inattentive

F Demonstrates no progress
Does not participate

Does not complete assignments
Is inattentive

Effort

E = Effort exceeds reasonable expectations for this student

S = Effort meets reasonable expectations for this student

U = Effort does not meet reasonable expectations for this student

Evaluation Components

Teachers will use frequent and ongoing evaluation in determining grades. Various components may
include the following:

* Cooperative Projects * Participation

* Discussion * Performance Evaluations
* In—Class Assignments * Quizzes and Tests

* Note taking * Special Projects
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Honor Roll (BP 6:330)

The middle school honor roll is determined for each nine weeks by the calculations of grades received
in all classes according to quality point scale value. Regular Honor Roll is obtained by maintaining a
3.25 average. The High Honor Roll is obtained by maintaining a 3.60 average.

Guidance

The Guidance Department provides counseling and information for students and their families to help
young adolescents navigate academics and social interactions.

Health Information: lliness, Infectious Diseases and Medical Conditions (BP 7:280)

The school district follows the guidelines developed by the county health department in regard to
infectious diseases that are communicable to large numbers of students. Please check with the nurse
regarding specific infections and the guidelines that need to be followed for diseases such as measles,
chicken pox, meningitis, and mononucleosis. Pink eye, or conjunctivitis, is seen frequently in the school
setting. If this is suspected while the student is in school, the student will be sent home and must be
seen by a doctor. The student may return after they are cleared by their doctor to do so. In general, if a
student has a temperature of 100 degrees or greater, they should be kept at home.

Home and Hospital Instruction (BP 6:150)

A student who is absent from school, or whose physician anticipates that the student will be absent
from school, because of a medical condition may be eligible for instruction in the student’s home or
hospital. Eligibility will be determined according to State law and the lllinois Board of Education rules.

Integrated Pest Management (BP 4:160)

Public Acts 91-0099 and 91-0525 require Integrated Pest Management (IPM) for all lllinois public
schools. IPM is a method for managing damage by pests with the least possible hazard to people,
property and the environment. This method for managing pests includes the careful use of pesticides
such as insecticides, herbicides, rodenticides and fungicides. Integrated Pest Management also
requires that parents or guardians have prior notice of pesticide applications. In order to provide timely
information to parents or guardians who would like to be notified about these pesticide applications, the
School District develops a registry each year. Forms will be available at each school.

Internet Access (BP 6:235)

Terms and Conditions of Internet Use:

o Acceptable Use — All use of the District's connection to the Internet must be in support of
education and/or research, be consistent with the educational objectives, policies, rules, and
regulations of the Board of Education, and be incompliance with and subject to district and
building discipline codes.

¢ Privileges — The use of the District’s Internet is a privilege, not a right, and inappropriate use
will result in a cancellation of those privileges. The system administrator will make all decisions
regarding whether or not a user has violated this Permission and may deny, revoke, or suspend
access at any time; his or her decision is final. Violations of the code of conduct or professional
requirements may result in the loss of privileges and employee or student discipline. Due
Process will be given commensurate with the seriousness of the offense.
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Unacceptable Use — The user is responsible for the user’s actions and activities involving the
network. Some examples of unacceptable uses are given below. The list is not intended to be
exhaustive. The Administration may periodically revise the concepts of acceptable and
unacceptable use. These revisions will become part of this document.

Using the network for any illegal activity, including violation of copyright or other contracts, or
transmitting any material in violation of any U.S. or State regulation;

Unauthorized access or downloading of software, electronic files, e-mail, or other data
(commonly referred to as “hacking”);

Downloading copyrighted material for reasons other than legal personal or professional use;
Using the network for private financial or commercial gain which adversely affects the
district;

Wastefully using district resources, such as file space;

Gaining unauthorized access to resources or entities;

Invading the privacy of individuals;

Using another user’s account or password;

Posting material authored or created by another without their consent;

Posing anonymous messages;

Using the network for commercial or private advertising; accessing, submitting, posting,
publishing, or displaying any defamatory, inaccurate, abusive, obscene, profane, sexually
oriented, threatening, racially offensive, harassing, or illegal material;

Using the network while access privileges are suspended or revoked;

Publishing or otherwise disseminating another person’s identity, personal information,
account, or password;

Using the network for unauthorized product advertisement, political activity, promoting or
encouraging the use of illegal or controlled substances;

Forgery or alteration of e-mail; and

Unauthorized use of the network to play computer games, enroll in listserv, or participate in
chat rooms.

Network Etiquette — You are expected to abide by the generally accepted rules of network
etiquette. These include, but are not limited to, the following:

Be polite. Do not become abusive in your messages to others.

Use appropriate language. Do not swear, use vulgarities or any other inappropriate
language.

Do not reveal the personal addresses or telephone numbers of students or colleagues.
Recognize that electronic mail (e-mail) is not private. People who operate the system have
access to all mail. Messages relating to or in support of illegal activities may be reported to
the authorities.

Do not use the network in any way that would disrupt its use by other users.

Consider all communications and information accessible via the network to be private

property.

No Warranties — The District makes no warranties of any kind, whether expressed or implied,

for the service it is providing. The District will not be responsible for any damages you suffer.
This includes loss of data resulting from delays, non-deliveries, missed-deliveries, or service
interruptions caused by its negligence or your errors or omissions. Use of any information

obtained via the Internet is at your own risk. The District specifically denies any responsibility for
the accuracy or quality of information obtained through its services.

Indemnification — The user agrees to indemnify the School District for any losses, costs, or
damages, including reasonable attorney fees, incurred by the District relating to, or arising from
any breach of this authorization.

Security — Network security is a high priority. If you can identify a security problem on the
Internet, you must notify the system administrator or building Principal. Do not show the problem
to other students. Keep your account and password confidential. Do not use another individual's
account without written permission from that individual. Attempts to log-on to the Internet as a
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system administrator will result in cancellation of user privileges. Any user identified as a
security risk may be denied access to network.

¢ Vandalism - Vandalism will result in cancellation of privileges and other disciplinary action.
Vandalism is defined as many malicious attempt to harm or destroy the networks, software,
hardware, and data of the District, another user, the Internet, or any other network. This
prohibits degrading or disrupting of equipment, software, or system performance. It also
includes, but is not limited to, the uploading or creation of computer viruses. Users are
responsible for any and all costs related to the repair or restoration of any damage done through
vandalism The District will use the legal system to seek restitution.

¢ Telephone Charges — The District assumes no responsibility for any unauthorized charges or
fees, including telephone charges, long-distance charges, per-minute surcharges, and/or
equipment or line costs.

o District Purchase of Goods and Services — Any purchase or ordering of goods or services on
behalf of the District must conform to the rules, regulations and procedures required by the
District’s business office.

Lockers (BP 7:140)

All students will receive locker assignments during the first day of school. Since lockers are for the
safety and convenience of students, it is important to keep your locker locked. (After the door is closed,
spin the dial.) KEEP THE LOCK COMBINATION PRIVATE AND USE ONLY YOUR ASSIGNED
LOCKER. STUDENTS ARE NOT PERMITTED TO MAKE UNAUTHORIZED MOVES INTO ANOTHER
STUDENT'’S LOCKER. All students should inspect their lockers at the beginning of the school year for
any damage or cleaning that might be needed. Report any trouble with your locker to the appropriate
staff member or the Main Office. Defacing of lockers is not permitted. Students will be assessed a
monetary fine, to be determined by school personnel, if lockers are found to be damaged or defaced in
any way. Routine locker inspections may be conducted. Each student has the responsibility to clean out
and remove locker contents at the end of the school year. The locker and its contents are subject to
search by school officials especially if there is reason to suspect that unauthorized materials (e.g.,
drugs, alcohol, stolen property, etc.) are being housed in the locker. Since the school cannot assume
liability for any lost or stolen property, students are cautioned to keep their possessions under lock at all
times. Students are discouraged from bringing valuables and large sums of money to school.

Student athletes must remove locks and personal items from the athletic lockers at the conclusion of
each athletic season. Failure to do so may result in the removal of the lock and belongings by school
personnel.

Note: ALL STUDENT LOCKERS ARE THE PROPERTY OF INDIAN PRAIRIE SCHOOL DISTRICT
204 AND ARE ACCESSIBLE TO SCHOOL AUTHORITIES AT ANY TIME.

School authorities for any reason may conduct periodic general inspections of lockers at any time,
without notice, without student consent, and without a search warrant.

Lost and Found

Lost and found articles will be taken to the Main Office or school Lost & Found. Inquire about items of
value (i.e. gold or silver jewelry, wallets, purses, cash) in the Main Office.
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Lunch (BP 4:130)

Our food service operation is located in the cafeteria. Students may purchase a meal which includes a
choice from a variety of entrees plus two or three sides. Sides include a choice of salads, fruit,
vegetables, and juice or milk that round out the nutritious and popular menu.

The District offers an online prepayment system at www.pushcoin.com. Parents can register for a free
account that allows them to manage their student’s meal account by checking end of year balances,
paying off any negative balances, preparing for the next school year, and seeing what your student has
purchased in the lunchroom. Student meals are purchased using their student ID.

Online payments are accepted, but not required. Payments via check will be accepted at the school
and the monies entered on the student account. Payments will be reflected the next day on the
account. Students may also bring their own lunch. A la carte items and beverages may be purchased.

*In an effort to maintain a positive climate and decrease exclusion, please refrain from ordering or
delivering food or drinks for groups of students i.e. birthday treats and balloons.

Free and Reduced Lunch — USDA National School Lunch Program (BP 4:130)

The District participates in the USDA National School Lunch Program to supply free/reduced
breakfasts/lunches to students of families whose gross income qualifies them for such assistance.
Parents may apply at any time during the school year STARTING JULY 1. The application may be
submitted online or be requested from the school office.

Medication (Self-Dispensing or Self-Administration) (BP 7:270)

Students should not take medication during school hours or during school-related activities unless it is
necessary for a student's health and well-being. When a student's licensed health care provider and
parent/guardian believe that it is necessary for the student to take a medication during school hours or
school-related activities, the parent/guardian must request that the school dispense the medication to
the child and follow the District's procedures on dispensing medication. No student shall possess or
consume any prescription or non-prescription medication on school grounds or at a school-related
function other than as provided for in this policy and its implementing procedures.

Students may possess and self-administer emergency rescue medications, which include those for
allergies, diabetes, asthma, and seizures. It is required that the parent/guardian has completed and
signed an SMA Form. There will be an Emergency Action Plan on file for each self-administering
student.

See the “Administering Medicine to Students” section of IPSD 204 Parent-Student Handbook for more
details.

No Trespass Letters (BP 8:30)

If an individual is considered to be disruptive, his or her access to school activities and school property
will be limited to the school day by being issued a No Trespassing Letter from the Administration. If
students do not comply with the No Trespassing Letter they will be suspended for insubordination and
may be subject to arrest.
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Parent Conferences (BP 8:95)

Parent conferences are scheduled twice a year, once in the Fall and once in the Spring. Conferences
may be teacher or parent initiated. Specific dates may be found in the enclosed school calendar. Final
information regarding conference dates and schedules will be communicated to parents by educational
teams. Conferences can also be scheduled on non-designated parent/teacher conference dates if
circumstances warrant.

Permanent Records (BP 7:340)

Students’ permanent records will be kept for sixty years after promotion. Temporary records will be
destroyed five years after promotion. Students and parents/guardians may inspect, copy, and challenge
the records that are in temporary and permanent files before they are sent to a new school or
destroyed.

Personal Information (BP 7:15)

Collection of personal information for marketing purposes:

In connection with any instrument used to collect personal information for the purpose of marketing or
selling the information (or otherwise providing the information to others for that purpose): (1) parents will
receive prior notification of the administration or distribution of any such instrument; (2) upon request, a
parent may inspect any such instrument prior to its administration or distribution; and (3) a parent may elect
not to allow his or her child to participate in the completion of or response to any such instrument.

¢ Opt-Out/Inspection Request Procedures: (BP 6.260)- Parents who wish to opt their children out
of participation in one or more of the activities identified herein must submit a signed and dated
written opt-out notice to the Building Principal at least two (2) school days prior to the activity date.
The notice must identify the activity and state that the parent elects not to allow his or her child to
participate in the activity.

Parents who wish to inspect surveys, instructional materials and/or instruments used to collect
personal information for marketing purposes must submit a written inspection request to the District
office, directed to the Superintendent. The request must identify the specific item to be inspected
and must be submitted prior to any deadline set forth in the notice of inspection rights.

» Additional Notice to Parents: (BP 7:15)- The District also will notify parents/guardians of the
approximate dates on which the following activities (if any) are scheduled or are expected to be
scheduled: (1) surveys requesting personal information; (2) collection of personal information for
marketing purposes; and (3) physical examinations or screenings.

Personal Items

Students may ride skateboards or wear in-line skates to school but may not use them on school property.
During the day, skateboards and in-line skates must be kept in lockers. Students riding the bus are not
allowed to carry skateboards or in-line skates on the bus due to safety rules. In addition, the use of
motorized skateboards, hoverboards, scooters or drones is not permitted on school property.

Due to the potential danger of aerosol sprays, all aerosol sprays (i.e. hair spray, deodorants, etc.) are
forbidden on school property, at off-campus school sponsored events, at extra—curricular activities, and on
school busses.
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Physical Exam and Screening

Parents will receive prior notice of any non-emergency, invasive physical examination or screening that is —
(1) required as a condition of attendance; (2) administered by the school and scheduled by the school in
advance; and (3) not necessary to protect the immediate health and safety of the student or other students.
In addition, parents may elect not to allow their children to participate in such a physical examination or
screening.

Retention/Promotion Procedure

Indian Prairie School District #204 believes that promotion from one grade level to another is an
endorsement that a student is academically and socially prepared for success in the following school
year. As such, it may be improper to socially promote students who have not met certain minimum
standards. Students who do not achieve a yearly 1.5 average (A=4, B=3, C=2, D=1, F=0) for their
academic/exploratory classes will be given consideration for retention.

An extensive summer school program or an alternative school placement will be considered for eighth
grade students not meeting the minimum grade standards, if promotion to the high school is to occur.
This summer school option will only be offered based on principal recommendation. As an extensive
summer school program is not an option for sixth and seventh grade students, attendance at other
special academic support sessions as determined by the principal may be required in consideration of
promotion to the next grade level.

The decision of retention/promotion must be individualized and examine several social, developmental
and academic factors unique to each student. It must include parents, administration and teachers.
Although parent support will be solicited, the final decision for retention/promotion will rest with the
principal.

School Closing (BP 4:170)

When winter weather occurs, the safety and well-being of our students is always a top priority. District
204 follows a plan whenever there is consideration of a school closing due to weather conditions.
We contact parents using the following methods:
o Information is posted first by @ipsd204 on Twitter and at www.ipsd.org
o Connect-ED phone call to parents/guardians
o Local television and radio stations
o Emergency Closing Center’s website
More information can be found at http://www.ipsd.org/Subpage.aspx/Winter\Weather

School Resource Officer (SRO) (BP 7:150)

As officer of the Police Department, School Resource Officers (SRO) work to establish a positive
relationship between the police department and the school community. The goal of the School
Resource Officer (SRO) is to assist in the maintenance of a safe and secure school environment and to
allow for the educational process to occur in a natural and uninhibited manner. The SRO will be
involved in law enforcement duties, educational programming, and counseling as situations dictate. In
addition to being a member of the Police Department, the SRO is part of the IPSD and School
community. The SRO will collaborate with and advise school personnel, act on referrals from school
personnel and issue consequences ranging from counseling to arrest. Questioning or interviewing of
students conducted by school officials does not require parental contact or consent, even if such
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questioning occurs in the presence of the School Resource Officer or the information obtained by
school officials is shared with a School Resource Officer.

Search and Seizure (BP 7:140)

For the safety and supervision of students in the absence of their parent(s) and guardian(s), to maintain
discipline and order in schools, and to provide for the health, safety, and welfare of students and staff,
school authorities are authorized to conduct searches of students and their personal belongings, as
well as District property. If school authorities have reasonable suspicion that a student has violated or is
violating the law or district’s policy, school authorities may conduct a search to produce that evidence.
School authorities may also inspect and search places such as lockers, desks, and other school
property and equipment owned or controlled by the District, without notice to or consent of the student.
Furthermore, within reason, their belongings may be searched as students are approaching and
departing campus. Students who leave the building without permission may be subject to search upon
returning to the building. Interviewing or questioning of students by school officials, including the School
Resource Officer, does not require parental contact or consent.

Sexual Abuse (BP 4:165)

State legislation was enacted that requires the inclusion of an evidence-informed age-appropriate
curriculum for students in Pre-Kindergarten through 12th grade regarding sexual abuse.
Parents/guardians of students in any of grades K through 8 will be provided written notice at least five
days before commencing any class or course providing instruction in recognizing and avoiding sexual
abuse, as well as the opportunity to object in writing. A copy of the Board Policy 4:165: Awareness and
Prevention of Child Sexual Abuse and Grooming Behavior policy is available on the district website.

According to RAINN.org, child sexual abuse is a form of child abuse that includes sexual activity with a
minor. A child cannot consent to any form of sexual activity, period. When a perpetrator engages with a
child this way, they are committing a crime that can have lasting effects on the victim for years. Some
forms of child sexual abuse include but are not limited to:

Exhibitionism, or exposing oneself to a minor

Fondling

Intercourse

Masturbation in the presence of a minor or forcing the minor to masturbate
Obscene conversations, phone calls, text messages, or digital interaction
Producing, owning, or sharing pornographic images or movies of children
Sex of any kind with a minor, including vaginal, oral, or anal

Sex trafficking

Any other contact of a sexual nature that involves a minor.

Grooming is committed when a person knowingly uses a computer on-line service, Internet service,
local bulletin board service, or any other device capable of electronic data storage or transmission,
performs an act in person or by conduct through a third party, or uses written communication to seduce,
solicit, lure, or entice, or attempt to seduce, solicit, lure, or entice, a child under 17 years of age, a
child's guardian, or another person believed by the person to be a child or a child's guardian, to commit
any sex offense as defined in Section 2 of the Sex Offender Registration Act, to distribute photographs
depicting the sex organs of the child, or to otherwise engage in any unlawful sexual conduct with a child
or with another person believed by the person to be a child.
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Children often show us rather than tell us that something is upsetting them. There may be many
reasons for changes in their behavior, but if we notice a combination of worrying signs, it may be time
to call for help or advice.

The following warning signs of possible sexual abuse have been taken from https://www.erinslaw.org

Warning Signs of an Abused Child

Nightmares

Trouble sleeping

Bed wetting

Change in appetite

Fear of certain people, places, activities

Mood swings: Rage, Anger, Fear, anxiety, insecure or withdrawn
Depression

Aggression

Feeling shameful or guilty

Isolating oneself

Withdrawal from someone

Resisting removing clothes when appropriate times (bedtime, bath time)
Change in academics

Running away from home

Suicidal thoughts

Acting out sexually

Exhibits adult sexual behaviors, knowledge, and language.

Signs more common in Adolescents

Eating Disorders
Self-Injury

Drug and Alcohol Abuse
Promiscuous activity
Running away

Suicidal

Depression and Anxiety
Fear

Academic problems

Signs of an adult who may be sexually abusing your child

Giving a child special attention

Trying to spend a lot of time alone with a child

Buying child expensive gifts or giving them money

Treating a child as a “favorite” from other children

Physical affection towards child: Kissing, hugging, holding hands, or wanting to be very close to
a child.

Any one sign doesn't mean that a child was or is being sexually abused, but the presence of several
suggests that you should begin to ask questions and consider seeking help. Keep in mind that some of
these signs can emerge at other times of stress such as:

During a divorce

Death of a family member or pet

Problems at school or with friends

Other anxiety-inducing or traumatic events

Physical warning signs:
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Physical signs of sexual abuse are rare; however, if you see these signs, take your child to a doctor.
Your doctor can help you understand what may be happening and test for sexually transmitted
diseases.

* Pain, discoloration, bleeding or discharges in genitals, anus or mouth
* Persistent or recurring pain during urination and bowel movements
» Wetting and soiling accidents unrelated to toilet training

If a child discloses abuse

o Listen to the child

o Let them know they did the right thing by telling

o Tell them this is not their fault

« Say you believe them

o Let child know they are safe now and won't be hurt again

¢ Report abuse immediately to the police
If you suspect that a child is a victim of sexual abuse, please report it immediately. A sexual assault of a
child is a criminal act. Contact the Department of Children and Family Services at 800-252-2873 and
your local police department.

Call 911 for police and/or paramedic assistance if the situation is an emergency. An emergency
is a situation where a child faces an immediate risk of assault that could result in death or serious harm.

Resources

You can call the National Sexual Assault hotline at 1-800-656-4673 to speak to someone. You can also
talk to someone online at https://www.rainn.org.

Rape Abuse Incest National Network Hotline at 1-800-656-HOPE (4663)

Childhelp National Child Abuse Hotline at 1-800-4-A-CHILD (800-422-4453)

Erin’s Law website: https://www.erinslaw.org/

Social Suspension (BP 7:240)

Students may be placed on Social Suspension for certain violations of the Code of Conduct, Acts of
Disobedience or Acts of Misconduct. Social suspension includes the loss of privilege to attend after school,
extra-curricular events including but not limited to athletic events, music and drama performances and all
school dances.

Student Directory Information (BP 7:340)

Directory information may be released to the general public, unless a parent requests otherwise. The
District has designated the following information as directory information: student's name, address,
telephone number, gender, grade level, birth date and place; parents/guardians names and addresses;
academic awards, degrees and honors; information relating to school-sponsored activities, organizations
and athletics; major field of study; and period of attendance in the school and District. Any parent who
wishes to request that any or all such information not be released should complete a Directory Information
Response Form within the first two weeks of each school year. The Directory Information Response Form
may be obtained from the office of the Assistant Superintendent for Student Services.

No photograph highlighting individual faces will be used for commercial purposes (including solicitation,
advertising, promotion or fundraising) without prior, specific, dated and written consent of parent/guardian,
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or student, as applicable. The following shall not be designated as directory information: an image on a
school security video recording, student social security number or student identification or unique student
identifier.

A parent/guardian may ask the District not to release directory information by submitting a written request
to the student’s school, addressed to the principal within the first two (2) weeks of the school term.

Student Identification Cards (BP 7:190)

Students must carry a valid (current school year) ID card with them at all times. Specifically, students may
be required to show a valid student ID card to a teacher, administrator or other school personnel while on
school district property. Students without valid ID cards will not be admitted to such events. On certain
occasions when attempting to identify multiple students in a timely manner, a school official may ask a
student to show or temporarily surrender their ID card. When asked to do so, students must comply with a
request regarding ID cards or they may be subject to disciplinary actions.

Student Privacy and Parental Access to Information (BP 7:15)

The following statement appears in all student handbooks and is distributed at the beginning of each
school year. In the event no handbook is available, the building principal will ensure that all parents receive
or have access to, at the beginning of the school year and/or at enrollment time, a copy of the following
statement either in hardcopy or via online:

* Notice - Student Privacy/Parental Access to Information: This Policy addresses student privacy
and parents’ rights to information relating to instructional materials, surveys, physical examinations/
screenings, and collection of personal information for marketing purposes.

A Summary of the Policy is Set Forth Below:

* Instruction material: Upon request, a parent may inspect any instructional material (BP 7:15) used
as part of the educational curriculum for his or her child.

+ Surveys Created by a Third Party: Upon request, a parent may inspect a student survey created
by a third party before the survey is administered or distributed by a school official or staff member.

+ Surveys Requesting Certain Personal Information: Upon request, a parent may inspect any
student survey requesting information about: (1) political affiliations or beliefs; (2) mental or
psychological problems; (3) sexual behavior or attitudes; (4) illegal, anti-social, self-incriminating or
demeaning behavior; (5) critical appraisals of other individuals with whom students have close
family relationships; (6) legally recognized privileged or analogous relationships; (7) religious
practices, affiliations or beliefs; (8) income (other than as required by law to determine eligibility for
a program and/or for financial assistance).

The District will obtain prior written consent from parents before students are required to submit to
any such survey funded in whole or in part by U.S. Department of Education funds. For any such
survey not funded in whole or in part by U.S. Department of Education funds, parents will receive
prior notice of the survey and an opportunity to opt their children out of participating.

Supportive Services

The following resources and supportive services are available to students and their parents or
guardians: conferences with school personnel; counseling services by school counselors, social
workers, and psychologists; testing by school psychologists and special education personnel; schedule
or program changes; placement in alternative educational programs; special education assessment and
placement; and referral to community agencies for appropriate services. Questions and requests for
services can be initiated through the school guidance office.

25



Student Records (BP 7:340)

School student records are confidential and information from them shall not be released other than as
provided by law. The Superintendent shall fully implement the policy and will designate an official records
custodian for each school. Concerns related to student records may be addressed with the building
principal.

Right to Inspect Student Records:

Pursuant to Federal and State laws, a parent has the right to review his or her child’s education records.
Records may be inspected by contacting the Principal of the school for an appointment.
Types of Student Records
The “permanent record” includes:
¢ Basic identifying information, including the student’s name, address, birth date, birth place,
gender, and the names and addresses of the student’s parents/guardians;
o Academic transcript, including grades, graduation date, grade level achieved, and scores on
college entrance examinations;
o Attendance record;
o Accident reports and health record;
o Record of release of permanent record information.
The “permanent record” may also include:
e Honors and awards received; and
¢ Information concerning participation in school sponsored activities or athletics, or offices held in
school sponsored organizations.
The “temporary record” consists of all information not required to be in the student’s
permanent record and may include:
Record of release of temporary record information;
Scores received on all State assessment tests administered at the elementary grade levels;
Disciplinary information;
Family background information;
Intelligence test scores, group and individual;
Aptitude test scores;
Reports of psychological evaluations and academic information obtained through test
administration, observation, or interviews;
Elementary and secondary level achievement test results;
Participation in extracurricular activities;
Honors and awards received:;
Teacher anecdotal records;
Special education files;
Any reports or information from non-education persons, agencies or organizations; and
Other verified information of clear relevance to the education of the student.
R:ghts of Parents:
To inspect and copy permanent and temporary records, except where an order of protection
prohibits disclosure.
2. To control access and release of student records and request a copy of information released.
3. To challenge contents in a student’s record, except for academic grades, pursuant to the
challenge procedures set forth below.
4. To be notified of persons, agencies or organizations having access to student records without
parent consent. (See the following section.)
5. To copy student record information prior to destruction, and to be notified of the school’s
schedule for reviewing and destroying such information.
6. To be informed of the categories designated as directory information and to prohibit the release
of such information.

-
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7. To challenge, prior to transfer to another District, any information in a student’s records, except
for academic grades and references to expulsions or out-of-school suspensions.

Persons, Agencies or Organizations Having Access to Student Records Without Parent

Consent:

o Access to student records without parental consent is afforded to school or School District
officials with a legitimate educational or administrative interest regarding the student. A school
or School District official is a person employed by the School District as an administrator,
supetrvisor, instructor, or support staff member (including health or medical staff and law
enforcement unit personnel); a person serving on the School Board; or a person or company
with whom the School District has contracted to perform a special task (such as an attorney,
auditor, medical consultant, therapist, or data analysis/reporting firm).

o The District may also release student records without parental consent in accordance with the
exceptions set forth in Section 6 of the lllinois School Student Records Act.

Procedures for Challenge:

Parents may challenge or seek amendment of student records believed to be inaccurate, irrelevant,

misleading, or otherwise in violation of the student’s privacy rights.

1. Parents wishing to initiate a challenge must provide the Assistant Superintendent for Student
Services with a written description of the specific entry or entries to be challenged and the basis
of the challenge.

2. The Assistant Superintendent will review the challenge and the appropriate records, conduct an
informal conference with the parents, and issue a decision.

3. Ifthe Assistant Superintendent denies the challenge, the parents will have the right to request a
hearing before an impartial hearing officer.

4. If a hearing is requested, the hearing officer will schedule a hearing, with notice to the parents of
the time and place. The parents will have the opportunity to present evidence at the hearing,
and a record will be made of the hearing.

5. The hearing officer will issue a written decision, which will be transmitted to the parents. If the
challenge is denied, the parents will be advised of any further appeal rights.

Additional Information:

Permanent records are maintained for at least 6 years after the student has transferred, graduated or
otherwise permanently withdrawn. Temporary records are maintained for at least 5 years after the student
has transferred, graduated or otherwise permanently withdrawn.

The school may charge the actual cost (not to exceed $.0354 per page) of copying student records at the
request of a parent or student. However, no parent or student will be denied requested copies due to
inability to pay for the copies.

Pursuant to the Family Educational Rights and Privacy Act (‘FERPA”), a parent may file a written complaint
with the U.S. Department of Education when they believe that a violation of FERPA has occurred.

No person may condition the granting or withholding of any right, privilege or benefits or make as a
condition of employment, credit or insurance the securing by any individual of any information from a
student’s temporary record which such individual may obtain through the exercise of any right secured
under the lllinois School Student Records Act.

Technology (BP 6:235)

All students are asked to sign an Acceptable Use Policy defining acceptable use of the Internet and
technology in general. The essence of the policy is that the students will use the technology to enhance
their education based on our curriculum. Infractions of the policy will be categorized as disobedience
and will involve consequences.
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1:1 District Issued Digital Device:

Indian Prairie School District #204 will provide students a Google Chromebook for use at school
and at home to support learning. Our expectation and belief is that students will responsibly use
district technology and that they understand the appropriate and acceptable use of technology
and district networks. We also expect that students will keep their district-issued devices safe,
secure and in good working order. Additional responsibilities and guidelines are accessible
online at

http://ipsdweb.ipsd.org/uploads/1to1/StudentParentAgreement1to1MSEnglish.pdf
http://ipsdweb.ipsd.org/uploads/1to1/Handbook 1to1MSEnglish.pdf
http://ipsdweb.ipsd.org/uploads/1to1/StudentParentAgreement1to1MSSpanish.pdf
http://ipsdweb.ipsd.org/uploads/1to1/Handbook 1to1MSSpanish.pdf

Telephone Access and Use During the School Day

If a situation arises in which phone use is needed, students may report to the Main Office to make a
call. Parents/guardians needing to contact their student for emergency purposes should call the Main
Office. Parents/guardians are discouraged from contacting students via cell phones during the school
day. Cell phone use by students may result in consequences as outlined in the discipline policy.

Visitors During the School Day (BP 8:30)

In receiving visitors, District personnel will be cognizant of student welfare and safety, and the continuity of
the educational program. In order to provide for an orderly process and worthwhile experience for visitors,
the following guidelines will govern school visits:

1. Visitors will pre-arrange visits to the school with the building principal at least 24 hours prior to the
visit.

2. In all cases, visitors must report to the Main Office upon entering the school building and present a
valid picture ID. All IDs will be scanned into the schools database.

3. School and classroom visits must not be disruptive or in any way interfere with the instructional
program. All visits and visitors will be subject to the authority of the building principal, who may
restrict or limit visits, or visitors as he/she considers necessary.

4. Each visitor will be asked to wear an identification badge when visiting District classrooms.

5. The federal Gun-Free School Zones Act (18 U.S.C. §922(q)(2)) provides generally that it is unlawful
for any individual knowingly to possess a firearm in a school zone.

School Visitation Rights Act

Pursuant to the School Visitation Rights Act, parent/guardians are notified that an employer must grant
an employee leave of up to 8 hours during any school year, no more than 4 hours of which may be
taken on any given day, to attend school conferences or classroom activities related to the employee's
child if the conference or classroom activities cannot be scheduled during nonwork hours; however, no
leave may be taken unless the employee has exhausted all accrued vacation leave, personal leave,
compensatory leave and any other leave that may be granted to the employee except sick leave and
disability leave. Before arranging attendance at the conference or activity, the employee must provide
the employer with a written request for leave at least 7 days in advance of the time the employee is
required to utilize the visitation right. In emergency situations, no more than 24 hours’ notice shall be
required. The employee must consult with the employer to schedule the leave so as not to disrupt
unduly the operations of the employer. Letters verifying parents’/guardians’ participation in school
conferences or other activities are available from the school office upon request.
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SCHOOL CLIMATE
Refer to Board Policy 7:190 for additional information

Philosophy and Expectations

The Superintendent or their designee, with input from the parent-teacher advisory committee, will prepare
disciplinary rules that implement the District’s policies. Each student is responsible for becoming familiar
with the district’s disciplinary policies and rules, and any claim of lack of knowledge of such policies and
rules will not affect any disciplinary proceedings that are initiated against a student.

This school believes in the development of self-discipline of each student. Parents/guardians, teachers
and school officials are all partners in helping students acquire that self-discipline. At school, teachers are
the first resource in fostering an orderly school atmosphere.

When a student is involved in a disciplinary matter, the student will be given individual attention in a
positive, corrective manner. Disciplinary action may range from a warning/behavioral intervention to
detention or suspension from school. Expulsion from school is the most serious option used in maintaining
student discipline.

Parents/guardians are informed of significant disciplinary action involving their student as well as the
procedure for due process appeals for suspensions. Questioning or interviewing of students conducted by
school officials does not require parents/guardians contact or consent, even if such questioning occurs in
the presence or vicinity of the school resource officer or the information obtained by school officials is later
shared with a School Resource Officer.

All school rules apply during travel to and from school and at school-sponsored activities, including parking
lots used by students for school attendance, anytime in the building, or any school-sponsored activity in or
away from school at any time.

Recognizing Positive Student Behavior

Those students who choose to act in an acceptable manner may receive a variety of positive rewards.
These rewards may include things such as:

1. Verbal praise from his/her teacher.

2. Written praise in the form of a certificate or other type of award from the teacher or team of
teachers.

3. Tangible reinforcers may be issued by staff members as spontaneous recognition for appropriate
academic or behavioral actions. These reinforcers (such as PLUS TICKETS) can be used for
special drawings, raffles and incentives throughout the year.

Cafeteria Behavior

It is the expectation of District 204 that students behave as well in our cafeterias as they would in a
restaurant. Students are expected to use courtesy, manners and common sense while eating lunch.
Students who fail to meet these expectations will be dealt with in a manner consistent with other acts of
disobedience or misconduct in the level system. Consequences may also include lunch detention or
assigned seating.
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Classroom Behavior

The following are basic classroom behavior expectations:

1.

Supplies, materials and homework — The expectation is for students to come to class prepared
with the necessary books, supplies, and homework. Each time a student does not have the
necessary pen, pencil, paper, book, etc. he/she will advance to the next step. If a step system is
acted upon the student should not receive a double jeopardy of an additional consequence such as
a zero (0) grade for the homework assignment.

Classroom behavior — Students are expected to use courteous behavior towards students and
teachers. Each time a student neglects this courtesy, he/she will advance to the next step.
(Examples: interrupts or talks during class, is rude or disrespectful, does not follow teacher
directions or classroom rules relating to behavior)

Tardy to class — Students should be in the classroom ready to begin at the time class is scheduled
to start. Each time a student arrives after this time, without a pass, he/she will advance to the next
step. Chronic tardiness could be considered as repeated refusal to comply with school rules.

Steps for Dealing with Classroom Misbehavior

First Consequence: The teacher will communicate to the student that the behavior is inappropriate

(warning).

Second Consequence: Parents/guardians contact (by phone) is recommended but not required for
all behavior infractions.

Third Consequence: Detention and/or other teacher intervention.

Further Consequence: If the problem persists, additional detentions or other consequences may be
assigned. In addition, other interventions may be implemented. These disciplinary measures are a

range of options that will not always be applicable in every case.

Range of Disciplinary Measures

Parents/Guardians Conference—The teacher(s) will share concerns with the student's
parents/guardians in order to gain insight, receive suggestions, and address the problem in a
cooperative, supportive effort.

Team Intervention—The teacher(s) will discuss the problem during team meetings.

Building Intervention/Teacher Assistance—The teacher(s) will bring the problem to a team which

consists of teachers, social worker, counselor, and the administration. Further discussion will take

place and result in intervention strategies and a timeline to monitor progress and update strategies.

Some of the strategies may be a continuation of those implemented during the grade-level team

intervention. Parents/guardians shall be notified of recommended strategies by the school.

Referral to Administration—In instances of student gross misconduct or repeated misbehavior,

teachers may refer students to the assistant principal. The student will be held responsible for

his/her actions which may include consequences at the discretion of the administration.

Detention Procedure

1. The student will be given a detention slip indicating the date issued and a brief description of the
inappropriate behavior.

2. The student is responsible for obtaining his/her parent's/guardian’s signature on the detention
form.

3. The detention must be served before or after school within three attendance days of the date
issued. The signed detention form must be given to the detention hall supervisor. If a student is
absent from school on each of the three consecutive attendance days following receipt of a
detention, the detention is to be served the first day upon returning to school.

4. Failure to serve a detention within the required three days may result in an in—school
suspension (ISS) or other appropriate consequence, at the discretion of the administrator,
for refusal to comply with the school rules regarding detentions.
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5. Two or more failures to serve detentions may result in future consequences as determined
by the administration.

6. Detention periods must be used for the purpose of independent study or reading of appropriate
material. Students must bring appropriate instructional materials.

7. Detentions are to be served before school (7:20 A.M. -7:50 A.M.) or after school (3:10 P.M. -
3:40 P.M.) Alternative arrangements are not available due to supervisory responsibilities.
Parents/guardians shall be responsible for ensuring that their child attends during one of these
times if he/she is assigned.

In-School Intervention (ISI) — ISI is an intervention that is utilized for under half a day. While

serving ISI, the student is expected to complete school assignments in a quiet area. On a day that

ISl is assigned, the student will not be attending his/her regular classes but will be assigned to one

supervised room. If the student is absent on a day that an ISl is assigned, he/she is to serve it on

the first day after returning. Students who engage in misbehavior while serving an in—school
intervention may be subject to disciplinary consequences that are appropriate for the misbehavior.

In-School Suspension (ISS)— ISS is an intervention that is utilized for over half a day. While

serving ISS, the student is expected to do school assignments in a quiet area. On a day that ISS is

assigned, the student will not be attending his/her regular classes but will be assigned to one
supervised room. If the student is absent on a day that an ISS is assigned, he/she is to serve it on
the first day after returning. Students who engage in misbehavior while serving an in-school
suspension may be subject to disciplinary consequences that are appropriate for the misbehavior.

Parents/guardians will be responsible for making immediate arrangements to pick their child up at

school.

Out of School Suspension (BP 7:200)—One of the interventions that may be assigned by
the administration is the Out of School Suspension (OSS). Building administration place a
priority on keeping students in school; however, there are individual cases that may warrant
a student receiving an out-of-school suspension. Students will be issued an out-of-school
suspension if the student's continued presence in school would pose a threat to school safety
OR would disrupt to other students' learning opportunities.

o While serving OSS, the student is not allowed on school grounds for any function without the
prior direct consent of the Principal or Assistant Principal.

¢ In cases where a student receives an out-of-school suspension for 3 days or fewer,
notification to parents/guardians will detail the policy infraction and the rationale for the
duration of the suspension.

¢ In cases where a student receives an out-of-school suspension for 4 days, notification to
parents/guardians will detail the policy infraction, the rationale for the duration of the
suspension, and all behavioral and disciplinary interventions that have been attempted.

¢ In cases where a student receives an out-of-school suspension for 5 - 10 days, notification
to parents/guardians detail the policy infraction, the rationale for the duration of the
suspension, and all behavioral and disciplinary interventions that have been attempted.

¢ During out-of-school suspensions of 3 or more days, class work will be collected by the
guidance counselor and may be picked up by the parent/guardian in the guidance office.
The length of suspension is measured in school days when students are in attendance.

o |fa student receives an out-of-school suspension, they are responsible for turning in all
missed work. The number of days they are out will determine the number of days they
have to complete the work upon their return. For example, a student receiving an out of
school suspension for 2 days will have 2 days upon their return to complete the work.

¢ Upon returning from an out-of-school suspension, expulsion, or alternative placement all,
students will have a re-engagement meeting. The goal of the re-engagement meeting will
be to help the student successfully transition back into the school environment.

o Indisciplinary cases in which a student is removed from a classroom for a day or longer,
the district affords due process procedures. Due process ensures that the student is
informed of the charges and is given the right to respond. Appeals must be made within
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seven days of the suspension. A request for an appeal shall not delay the implementation

of the suspension. Disciplinary records will be removed from or revised in the student

record, as necessary, to reflect the result of any review. If a student or parent/guardian

wishes to appeal an administrator’s decision, he/she may appeal to the principal or his

designee according to due process procedures. A parent/guardian may attend such

appeal with the student. Appeal hearings are held at school or at the Crouse Education

Center.

Reviews must be in the following order:

o First Level: Principal or designee

o Second Level: Superintendent or designee or School Board appointed hearing

officer, at the discretion of the administration.

¢ A student whose presence poses a continued danger to persons or property, or poses

ongoing threats or disruption to the academic process, may be immediately removed

from school. In such cases, the requirements of suspension proceedings will follow as

soon as possible.
¢ |tis important to keep in mind that participation in athletics/activities is a privilege, not a

right. The rights of due process do not extend to such a privilege. A separate

compatible participation code covers conduct by students involved in athletics/activities

both in and out of season. The decision in cases of alleged misconduct will include both

the regular school discipline and the extracurricular discipline.
Referral to the School Resource Officer (SRO) (BP 7:150) —The establishment of the position of
a School Resource Officer will permit the disciplinary structure of District 204 secondary schools, in
concert with Naperville and Aurora police officers, to become prevention-oriented, addressing youth
concerns before they become youth problems. It is logical that community resources such as
schools and law enforcement agencies provide each other with expertise for dealing with youth
involvement in at-risk behavior. Because society expects schools to meet youth needs that range
far beyond their education, community resources such as law enforcement must reach into the
schools to provide expertise in dealing with youth. The school setting provides an educational
environment that can offer preventive programs in deterring youth from involvement in criminal acts,
alcohol use, drug use, gang involvement, theft and violence. The intent of the School Resource
Officer program is to establish positive working relationships with police, school administration,
service agencies, parents and students to maintain a safe, secure environment free of violence and
fear, enabling education to occur naturally and uninhibited.
Social Probation—The school administration considers social probation a serious consequence.
Students on social probation will not be allowed to attend or participate in any before or after school
activities for a period of time determined by the school administration. Students assigned social
probation will lose all of their special privileges. These privileges include, but are not limited to,
attendance at, or participation in; Student Council functions; intramural and interscholastic sports
and other intramural programs or clubs; PTSA programs; band and chorus trips; other special non-
academic assemblies; and the ability to be in the hallway after the school day unless accompanied
by an adult. These special privileges that are lost do not include participation in after-school
activities which affect the student's grade, such as band and chorus, and presentation of school
projects. Students are expected to participate in these activities (concerts and other academic
requirements) while assigned social probation unless told otherwise by the administration. In
addition, participation in field trips, assemblies and other special activities including promotion may
be suspended.

Search and Seizure (BP 7:140)

An administrator or other designated school official may conduct a search of any student and/or that
student's possessions whenever that school official has reasonable cause to believe the student is in
possession of any illegal object(s), controlled substance(s), or other objects detrimental to the health,
safety, or welfare of the educational process, other students, or other school personnel. Any search
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authorized under this policy must be reasonable in scope and limited to searching school lockers and
ordering the student to empty pockets, purses, backpacks, book bags, or other personal articles. Failure to
comply with the request under this procedure will be considered insubordination.

Threats and Safe School

Any threat will be taken seriously. We caution all students that threats may result in serious disciplinary
consequences. Police investigation, arrest, suspension, and recommendation for expulsion may be
warranted.

Acts of Disobedience or Misconduct

Disobedience or misconduct shall include any conduct, behavior, or activity which causes or may
reasonably lead school authorities to forecast substantial injury, disruption, or interference with school
activities or the rights of other students or school personnel. Disobedience or misconduct may occur on
school grounds, on a school bus, or at a school function. It may also occur outside the school grounds
provided, however, that a direct relationship exists between the conduct of the student and the school's
educational function.
Getting an education is both a privilege and a right for a student. Students guilty of disobedience or
misconduct abuse that right, and the law provides the means by which the privilege can be withdrawn.
State law provides that students may be subject to disciplinary consequences up to and including
suspension or expulsion for gross disobedience or misconduct. Generally, this type of behavior falls into
four classifications:
1. Repeated minor misbehavior which continues after previous disciplinary action.
2. Behavior which is destructive of property.
3. Behavior which is damaging to other persons or is seriously disrespectful of their rights.
4. Behavior which seriously interferes with the educational process or conduct of other students in the
school.
Any action which demonstrates a clear and present danger to the safety and well-being of the
students and staff either off school grounds or during non—school hours will be subject to
disciplinary action by the school.

Categories of Offenses

The following should not be interpreted as being the only offenses for which disciplinary actions may be
taken. Any behavior or attempt of any of the prohibited activities, whether or not on school property, that is
not conducive to a healthy school environment or could pose a danger to oneself or others will be dealt
with according to administrator discretion.

LEVEL |

Level | involves offenses or minor misbehaviors which interrupt the orderly operation of the
classroom, school and/or bus. Such misbehaviors can usually be handled by an individual staff
member but sometimes require the intervention of other school support personnel. Level |
infractions may include but are not limited to:

Misuse of Hall Pass/Unauthorized Area: Any act involving the misuse of a hall pass for the purpose of
going to an unauthorized area without explicit permission.

Leaving Without Permission: Leaving an area without permission or knowledge of a staff member.

Failure to Carry/Misuse of ID: Misrepresentation of self or others by using another student's ID or not
having a current school ID.

Tardy: The act of unexcused lateness to school, class, or any other part of the student's schedule.

Profanity: Obscene, inappropriate, or vulgar language including but not limited to swearing and cursing.
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Throwing Objects: Unintentionally or purposefully throwing objects.

Forgery: The act of falsely using the name of any other person or falsifying time, dates, grades,
addresses, or other data on school forms.

Cheating/Plagiarism (BP 7:190): Cheating or plagiarism occurs when a student intentionally or
unintentionally obtains, or assists others in obtaining, credit for work that is not his/her own whether it is
accessed verbally, in writing, graphically, or electronically.

Lying: Failure to tell the truth or withholding information.

Insubordination: The willful failure to respond or carry out a reasonable directive by authorized school
personnel.

Disrespect: Lack of respect or courtesy towards staff members or students, including but not limited to:
insults, derogatory name calling, dishonoring or any other manner that is abusive in a verbal or written
form.

Disrupting the Educational Process: Any conduct (verbal, written, or physical) that interrupts the learning
environment.

Off-Task Behavior: A student completely disengages from the learning environment and task in order to
engage in an unrelated behavior.

Unprepared for Class: Failure to bring required materials or assignments to class.

Disorderly Conduct: Any behavior or conduct that disturbs, alarms, or interrupts the peace and good
order of the school.

Electronic Devices (BP 7:190): Any use of electronic devices in unapproved areas or situations.

Bus Violation (BP 7:220): Any inappropriate conduct or behavior (verbal, physical, or written) that occurs
on the bus.

Possession or Use of Tobacco: Students on school premises using tobacco or in possession of tobacco
or tobacco paraphernalia with or without the intent to distribute. This includes the possession or use of e-
cigarettes or vaping devices.

Dress Code Violation (BP 7:160): Indian Prairie School District #204 Middle School’s student dress
code supports equitable educational access and is written in a manner that does not reinforce
stereotypes. To ensure effective and equitable enforcement of this dress code, school staff shall

enforce the dress code consistently and in @ manner that does not reinforce or increase marginalization
or oppression of any group based on race, sex, gender identity, gender expression, sexual orientation,
ethnicity, religion, cultural observance, household income or body type/size.

Certain body parts must be covered for all students at all times and attire should not preclude students
from accessing the school’s educational programming. Clothes must be opaque fabric. Dress code also
applies to accessories, book bags, purses and other similar items that may be worn or brought to
school or school-related events.

Middle School expects that all students will dress in a way that is appropriate for the school day or for
any school sponsored event. The school district is responsible for seeing that student attire does not

interfere with the health or safety of any student, that student attire does not contribute to a hostile or
intimidating atmosphere for any student or staff.

Head coverings (e.g., hats, hoods, and sunglasses must be removed upon entering the building.
(Religious head coverings are exempt.)

Students whose clothing is in violation of the dress code, will be provided the following options:
o Student will be asked to cover-up or change into alternative school appropriate clothing
« If alternative clothing is not available within the school building, the student's
parent/guardian may be called to bring alternative school appropriate clothing
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If the student’s attire or grooming threatens the health or safety of any other person, then discipline for
dress or grooming violations should be consistent with discipline policies for similar violations.

Level | Consequences are based on the seriousness of the incident and become more
restrictive as the behavior persists. One or more of the following consequences may occur,
but are not limited to: verbal warning, student conference, preferred seating, parent/guardian
contact, student services referral, student behavior contract, team intervention, conflict resolution,
detention, In-School Intervention, or administrator involvement if necessary.

LEVEL II

Level Il involves misbehaviors whose frequency or seriousness tend to disrupt the learning climate
of the school. Level Il and repeated acts of Level | misbehaviors may require the intervention of
personnel on the administrative level. Level Il infractions may include but are not limited to:

Theft-minor (under $500): Taking, removing, or possessing, without permission, property belonging to
others.

Bullying (physical/verballcyber) (BP 7:20): The verbal, physical, written, or technological use of
force, threat, or coercion to abuse, intimidate, or aggressively dominate others over time. This behavior
is often repeated and habitual. One essential prerequisite is the perception by the bully or by others of
an imbalance of social or physical power, which distinguishes bullying from conflict.

Truancy (BP 7:70): Absent without valid cause during the school day or a portion thereof. Appropriate
consequence will apply and may include referral to the County Truancy Office.

Failure to Serve: Student neglects to serve his or her assigned detention by the agreed upon due
date.

Failure to Serve ISI/1SS: Student does not come to school or fails to report on the assigned ISS or ISI
date.

Unwanted Physical Contact: Unwanted physical contact including but not limited to poking, touching,
kicking, nudging, or any other actions that may otherwise cause distraction and discomfort.

Public Display of Affection: Embracing, kissing, or caressing another in a situation or other
circumstances deemed inappropriate

Gross Insubordination: The willful failure to respond or carry out a reasonable directive by authorized
school personnel that may reasonably lead school authorities to forecast substantial injury, disruption,
or interference with school activities or the rights of other students or school personnel.

Safety Violation: Acts which directly or indirectly jeopardize the health, safety, and welfare of school
personnel and students

Technology Violation: Failure to follow the guidelines of the IPSD 204 Acceptable Use Agreement or
Student Handbook for technology

Level Il Consequences are based on the seriousness of the incident and become more
restrictive as the behavior persists. One or more of the following consequences may occur
but are not limited to: verbal warning, student conference, preferred seating, parent/guardian
contact, student services referral, student behavior contract, team intervention, conflict resolution,
detention, Student services referral, In-School Intervention, In-School Suspension, Social
Probation, restitution, Out-of-School Suspension, or referral to School Resource Officer.
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LEVEL lll

These severe offenses present a substantial disruption and/or danger to the orderly operation of
the school and/or to the health and safety of students, employees and other persons. Level lli
infractions may include but are not limited to:

Possession of Inappropriate/Pornographic/Hate Media (BP 7:310): This includes the possession,
distribution, or intent to distribute such materials.

Racial/Ethnic/Sexual/Religious/Disability Comments (BP 7:190): Using verbal or written remarks
which are based on a person's race, color, religion, ethnicity, sex, or disability in order to demean or
disparage.

Vandalism (BP 7:190 and BP 7:130): Vandalizing school property or private property, which is lawfully
on school premises, or being used in conjunction with a school-related activity. This includes intentional
damage to, destruction or attempt to damage or destroy school property or the property of school
personnel or other students. In addition to any consequences associated with this level, the student
may be responsible for restitution.

Reckless Conduct: Totally unreasonable conduct that is a gross deviation from what a reasonable
person would do. Reckless conduct is much more than negligence and can result in perceived or
physical injury of others.

Gang Related Activity (BP 7:190): Any behaviors associated with a gang or gang related activities.
These activities may include wearing, possessing, drawing, or displaying items that are considered to
be gang identifiers.

Mob Action: When two or more people engage in or threaten reckless force or violence to another
person which may or may not result in injury.

Incident Not Resulting in Physical Injury:

o Battery to Staff Member: An offense involving unlawful physical contact to a staff member not
resulting in serious physical injury.

o Fighting (BP 7:190): Engaging in physical contact for the purpose of inflicting harm to another
person--generally with two people engaging in inflicting harm.

Advice to students: If you are approached by another student who threatens you and wants to
fight, simply tell the nearest staff member or go to the principal's office to report this information.
There should also be an attempt to retreat. There should be an attempt to neutralize a hostile
situation without escalating it. Do not involve yourself in a fight; you will be suspended from
school if you do. These general guidelines apply also to travel to and from school and school-
sponsored activities. To maintain a safe environment, fighting at school cannot be tolerated.

o Hazing (BP 7:190): Any act directed against a student for the purpose of being initiated into,
affiliated with, holding office in, or maintaining membership in any organization, club, activity,
event, athletic club, or athletic team, whether sponsored or not sponsored by the district, whose
members or participants include other students.

o Physical Aggression (BP 7:190): Behavior threatening physical harm towards others. This
includes hitting, kicking, biting, using weapons, or destroying others' possessions--generally
with one person inflicting harm on another or an object

o Sexual Harassment (BP 7:190 & 7:20): Unwelcomed sexual advances, requests for sexual
favors, and/or other verbal, physical, written or technological conduct of a sexual or sex-based
nature, imposed on the basis of sex that has the purpose or effect of limiting any student in the
enjoyment or right, privilege, advantage, or opportunity in the educational environment.
Students who feel sexually harassed should contact any faculty member, counselor, or
administrator. Complaints of sexual harassment by other students may be received orally or in
writing. If the preliminary investigation reveals that the complaint is substantial and may warrant
a suspension and/or other agency involvement, the student will be requested to put his/her
complaint in writing; parents/guardians will be notified and involved in further investigation. The
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student’s oral or written statement will be kept confidential, except as necessary to complete
the investigation. District personnel will comply with the child abuse reporting laws, where
applicable. Incidents may be evaluated and result in police involvement and recommendation
for expulsion. Parents of all parties involved shall be contacted about discipline reports.

o Sexual Misconduct: Defined as inappropriate sexual behavior, sexual activity, or sexual
language.

o Theft-major ($500 & up) (BP 7:190): Taking, removing, or possessing, without permission,
property belonging to others.

o Threat/Intimidation, Threat to Staff Member, Threat of School Violence (BP 7:190): Any
act, threat, hoax or prank of a dangerous nature, especially involving weapons, explosives,
biological agents, or other dangerous material or look-alikes of such agents that endangers the
physical or psychological wellbeing of individual students or staff members. This includes
threatening destructive actions to a student/staff member or property.

Level Il Consequences are based on the seriousness of the incident and become more
restrictive as the behavior persists. One or more of the following consequences may occur but
are not limited to: verbal warning, student conference, preferred seating, parent/guardian contact,
student services referral, student behavior contract, team intervention, conflict resolution, detention,
Student services referral, In-School Intervention, In-School Suspension, Social Probation, Restitution,
Out-of-School Suspension, referral to School Resource Officer, or possible expulsion.

Level IV

These severe offenses involve actions which are so serious that they always require administrative
actions which result in at least temporary removal of the student from school. Level IV offenses
may involve the intervention of law enforcement authorities and action by the Board of Education.
Level IV infractions may include but are not limited to:

Alcohol and Drug Offenses (BP 7:190): Students on school premises under the influence of
alcohol/drugs or in possession of alcohol/drugs or drug paraphernalia with or without the intent to
distribute. This includes the use or possession of look-alikes. District 204 reserves the right to inspect
any beverage containers brought into school. Students suspected of using alcohol may be subjected to
a breath test. The mere possession of alcohol or drugs (including the paraphernalia associated with
drugs) on a student’s person, in a locker, or at school events will result in suspension and referral to an
available community enforcement prevention agency. This also includes the attempt to purchase or
obtain these items in a manner that impacts the school climate. The school assumes that a person
bringing such substances to school has the intention of using or selling them. A recommendation for
alternatives, such as further education and counseling, may be made. The responsibility for getting
special counseling will rest with the student and his/her parent(s)/guardian(s). Prior to the student
returning to school, a meeting will be required with parent(s)/guardian(s) in attendance to determine
what follow-up measures have been pursued. Students using or possessing alcohol or drugs, including
paraphernalia, will be referred to the police.

Dangerous Weapon-Firearm* (BP 7:190): Students on school premises in possession of a handgun,
shotgun, rifle, unidentified firearm or look-alike which could threaten the physical or psychological
welfare of other students or school personnel.

Dangerous Weapon-other* (BP 7:190): Students on school premises in possession of a dangerous
weapon or any object being used as a dangerous weapon which could threaten the physical or
psychological welfare of other students or school personnel.

*The Board of Education believes that weapons and other dangerous objects in school district
facilities cause material and substantial disruption to the school environment and present a threat to
the life, health and safety of students, employees and visitors on school district property.
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Accordingly, the possession, use, control or transfer of knives, guns, explosives, firearms or other
weapons or dangerous instruments will be prohibited on school buses, in school buildings, and on
school grounds, and at any school-sponsored activity or event, and at any activity or event that
bears a reasonable relationship to school. If a student sees a weapon on school property or on a
school bus, the child should never touch the weapon. That child must go immediately to an adult
and inform them about the location of the weapon. All cases involving a weapon shall be handled
in accordance to the lllinois School Code, 105 ILC5 5/10-22.6.

Incident Resulting in Physical Injury:

o Fighting (BP 7:190): Engaging in physical contact for the purpose of inflicting and resulting in
physical harm to another person.

o Physical Aggression (BP 7:190): Physically aggressive behavior resulting in physical harm
towards others. This includes hitting, kicking, biting, using weapons, or destroying others'
possessions.

o Sexual Assault (BP 7:190 & 7:20): Any involuntary sexual act in which a person is coerced or
physically forced to engage against their will or any nonconsensual sexual touching of a
person.

o Theft-Major ($500 and up) (BP 7:190): The act of taking, removing, or possessing, without
permission, property belonging to others resulting in serious physical injury.

o Battery to a Staff Member (BP 7:190): An offense involving unlawful physical contact to a staff
member resulting in serious physical injury.

o Hazing (BP 7:190): Any act directed against a student resulting in serious physical violence for
the purpose of being initiated into, affiliated with, holding office in, or maintaining membership in
any organization, club, or activity, event or athletic club, activity, event or athletic team, whether
sponsored or not sponsored by the district, whose members or participants include other
students.

o Bullying (BP 7:190 and 7:20): The verbal, physical, written, or technological use of force,
threat, or coercion to abuse, intimidate, or aggressively dominate others over time. This
behavior is often repeated and habitual. One essential prerequisite is the perception by the
bully or by others of an imbalance of social or physical power, which distinguishes bullying from
conflict.

o Threat of School Violence (BP 7:190): Any act, threat, hoax or prank of a dangerous nature,
especially involving weapons, explosives, biological agents, or other dangerous material or
look-alikes of such agents that endangers the physical or psychological well-being of multiple
people in the school or the school as a whole. This includes threatening destructive actions to
persons or property.

Level IV Consequences are based on the seriousness of the incident and become more
restrictive as the behavior persists. One or more of the following consequences may occur but
are not limited to: verbal warning, student conference, preferred seating, parent/guardian contact,
student services referral, student behavior contract, team intervention, conflict resolution, detention,
Student services referral, In-School Intervention, In-School Suspension, Social Probation, restitution,
Out-of-School Suspension, referral to School Resource Officer, or possible expulsion.

Repeated Acts of Gross Misconduct

Other behaviors deemed inappropriate and disruptive to the educational atmosphere of the school will be
handled at the discretion of the school administration. Depending on the seriousness of the offense, the
penalty may be more severe than listed above.
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In disciplinary cases in which a student is removed from a classroom for a day or longer, building
administration will determine if the suspension will be in in-school suspension, out-of-school suspension, or
a combination of the two. Suspensions are determined on a case-by-case basis.

Re-Engagement of Returning Students (BP 7:190)

As determined on a case-by-case basis, the building administrator will initiate and schedule a re-
engagement conference and/or develop a re-engagement plan with students who are returning from an
out of school suspension, expulsion, or an alternative school setting. The goal of re-engagement shall
be to support the student’s ability to be successful in school following a period of expulsionary discipline
and shall include the opportunity for students who have been suspended to complete or make up work
for equivalent academic credit.

Prevention of and Response to Bullying, Intimidation and Harassment (BP 7:180)

Bullying involves acts of harassment or intimidation that continue with regularity over a period of time.
Bullying, intimidation, and harassment diminish a student's ability to learn and a school’s ability to
educate. Preventing students from engaging in these disruptive behaviors and providing all students
equal access to a safe, non-hostile learning environment are important District goals.

Bullying on the basis of actual or perceived race, color, national origin, military status, unfavorable
discharge status from the military service, sex, sexual orientation, gender identity, gender-related
identity or expression, ancestry, age, religion, physical or mental disability, order of protection status,
status of being homeless, or actual or potential marital or parental status, including pregnancy,
association with a person or group with one or more of the aforementioned actual or perceived
characteristics, or any other distinguishing characteristic is prohibited in each of the following
situations:

1. During any school-sponsored education program or activity.

2. While in school, on school property, on school buses or other school vehicles, at designated
school bus stops waiting for the school bus, or at school-sponsored or school-sanctioned events
or activities.

3. Through the transmission of information from a school computer, a school computer network, or
other similar electronic school equipment.

4. Through the transmission of information from a computer that is accessed at a non-school
related location, activity, function, or program or from the use of technology or an electronic
device that is not owned, leased, or used by a school district or school if the bullying causes a
substantial disruption to the educational process or orderly operation of a school. This item (4)
applies only in cases in which a school administrator or teacher receives a report that bullying
through this means has occurred and it does not require a district or school to staff or monitor
any non-school-related activity, function, or program.

DEFINITIONS FROM SECTION 27-23.7 OF THE SCHOOL CODE (105 ILCS 5/27-23.7)

Bullying includes cyber-bullying and means any severe or pervasive physical or verbal act or
conduct, including communications made in writing or electronically, directed toward a student or
students that has or can be reasonably predicted to have the effect of one or more of the following:

1. Placing the student or students in reasonable fear of harm to the student’s or students’ person
or property;

2. Causing a substantially detrimental effect on the student’s or students’ physical or mental
health;

3. Substantially interfering with the student’s or students’ academic performance; or
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4. Substantially interfering with the student’s or students’ ability to participate in or benefit from the
services, activities, or privileges provided by a school.

Cyber-bullying means bullying through the use of technology or any electronic communication,
including without limitation any transfer of signs, signals, writing, images, sounds, data, or intelligence
of any nature transmitted in whole or in part by a wire, radio, electromagnetic system, photo-electronic
system, or photo-optical system, including without limitation electronic mail, Internet communications,
instant messages, or facsimile communications. Cyber-bullying includes the creation of a webpage or
weblog in which the creator assumes the identity of another person or the knowing impersonation of
another person as the author of posted content or messages if the creation or impersonation creates
any of the effects enumerated in the definition of bullying. Cyber-bullying also includes the distribution
by electronic means of a communication to more than one person or the posting of material on an
electronic medium that may be accessed by one or more persons if the distribution or posting creates
any of the effects enumerated in the definition of bullying.

Restorative practices means a continuum of school-based alternatives to exclusionary discipline,
such as suspensions and expulsions, that: (i) are adapted to the particular needs of the school and
community, (i) contribute to maintaining school safety, (iii) protect the integrity of a positive and
productive learning climate, (iv) teach students the personal and interpersonal skills they will need to be
successful in school and society, (v) serve to build and restore relationships among students, families,
schools, and communities, and (vi) reduce the likelihood of future disruption by balancing accountability
with an understanding of students’ behavioral health needs in order to keep students in school.

School personnel means persons employed by, on contract with, or who volunteer in a school district,
including without limitation school and school district administrators, teachers, school guidance
counselors, school social workers, school counselors, school psychologists, school nurses, cafeteria
workers, custodians, bus drivers, school resource officers, and security guards.

Bullying Prevention and Response Plan (BP 7:180)

The Superintendent or designee shall develop and maintain a bullying prevention and response plan
that advances the District's goal of providing all students with a safe learning environment free of
bullying and harassment. This plan must be consistent with the following requirements:

1. The District uses the definition of bullying as provided in this policy.

2. Bullying is contrary to State law and the policy of this District. However, nothing in
the District's bullying prevention and response plan is intended to infringe upon any
right to exercise free expression or the free exercise of religion or religiously based
views protected under the First Amendment to the U.S. Constitution or under Section
3 of Article | of the lllinois Constitution.

3. Students are encouraged to immediately report bullying. A report may be made orally
or in writing to the District Complaint Manager or any staff member with whom the
student is comfortable speaking. Anyone, including staff members and
parents/guardians, who has information about actual or threatened bullying is
encouraged to report it to the District Complaint Manager or any staff member.
Anonymous reports are also accepted.

Complaint Manager(s):
Nicole Howard, Brad Hillman, Laura Rosenblum

Name

780 Shoreline Drive, Aurora, lllinois 60504

Address

Nicole Howard@ipsd.org Brad Hillman@ipsd.org Laura Rosenblum@ipsd.org
Email
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630-375-3025
Telephone

4. Consistent with federal and State laws and rules governing student privacy rights,
the Superintendent or designee shall promptly inform parent(s)/guardian(s) of all
students involved in an alleged incident of bullying and discuss, as appropriate, the
availability of social work services, counseling, school psychological services, other
interventions, and restorative measures.

5. The Superintendent or designee shall promptly investigate and address reports of
bullying, by, among other things:

a. Making all reasonable efforts to complete the investigation within 10 school days after
the date the report of the incident of bullying was received and taking into consideration
additional relevant information received during the course of the investigation about the
reported incident of bullying.

b. Involving appropriate school support personnel and other staff persons with knowledge,
experience, and training on bullying prevention, as deemed appropriate, in the
investigation process.

c. Notifying the Building Principal or school administrator or designee of the report of the
incident of bullying as soon as possible after the report is received.

d. Consistent with federal and State laws and rules governing student privacy rights,
providing parents and guardians of the students who are parties to the investigation
information about the investigation and an opportunity to meet with the principal or
school administrator or his or her designee to discuss the investigation, the findings of
the investigation, and the actions taken to address the reported incident of bullying.

6. The Superintendent or designee shall investigate whether a reported act of bullying
is within the permissible scope of the District’s jurisdiction and shall require that the
District provide the victim with information regarding services that are available within
the District and community, such as counseling, support services, and other
programs.

7. The Superintendent or designee shall use interventions to address bullying, which
may include, but are not limited to, school social work services, restorative
measures, social-emotional skill building, counseling, school psychological services,
and community-based services.

8. Areprisal or retaliation against any person who reports an act of bullying is
prohibited. A student’s act of reprisal or retaliation will be treated as bullying for
purposes of determining any consequences or other appropriate remedial actions.

9. A student will not be punished for reporting bullying or supplying information, even if
the District’s investigation concludes that no bullying occurred. However, knowingly
making a false accusation or providing knowingly false information will be treated as
bullying for purposes of determining any consequences or other appropriate remedial
actions.

10. The District's bullying prevention and response plan must be based on the
engagement of a range of school stakeholders, including students and
parents/guardians.

11. The Superintendent or designee shall post this policy on the District’s Internet
website, if any, and include it in the student handbook, and, where applicable, post it
where other policies, rules, and standards of conduct are currently posted. The policy
must also be distributed annually to parents/guardians, students, and school
personnel, including new employees when hired.
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12. The Superintendent or designee shall assist the Board with its evaluation and
assessment of this policy’s outcomes and effectiveness. This process shall include,
without limitation:

The frequency of victimization;

Student, staff, and family observations of safety at a school;
Identification of areas of a school where bullying occurs;
The types of bullying utilized; and

Bystander intervention or participation.

The evaluation process may use relevant data and information that the District already collects
for other purposes. The Superintendent or designee must post the information developed as a
result of the policy evaluation on the District's website, or if a website is not available, the
information must be provided to school administrators, Board members, school personnel,
parents/guardians, and students.

13. The Superintendent or designee shall fully implement the Board policies, including
without limitation, the following:

2:260, Uniform Grievance Procedure. A student may use this policy to complain about
bullying.

6:60, Curriculum Content. Bullying prevention and character instruction is provided in all
grades in accordance with State law.

6:65, Student Social and Emotional Development. Student social and emotional
development is incorporated into the District's educational program as required by State law.

6:235, Access to Electronic Networks. This policy states that the use of the District's
electronic networks is limited to: (1) support of education and/or research, or (2) a legitimate
business use.

7:20, Harassment of Students Prohibited. This policy prohibits any person from
harassing, intimidating, or bullying a student based on an identified actual or perceived
characteristic (the list of characteristics in 7:20 is the same as the list in this policy).

7:185, Teen Dating Violence Prohibited. This policy prohibits teen dating violence on
school property, at school sponsored activities, and in vehicles used for school-provided
transportation.

7:190, Student Behavior. This policy prohibits and provides consequences for hazing,
bullying, or other aggressive behaviors, or urging other students to engage in such conduct.

7:310, Restrictions on Publications. This policy prohibits students from and provides
consequences for: (1) accessing and/or distributing at school any written, printed, or
electronic material, including material from the Internet, that will cause substantial disruption
of the proper and orderly operation and discipline of the school or school activities, and (2)
creating and/or distributing written, printed, or electronic material, including photographic
material and blogs, that causes substantial disruption to school operations or interferes with
the rights of other students or staff members.
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STUDENT ACTIVITIES, CLUBS & ATHLETICS

Philosophy & Expectations

The Board of Education of District 204 encourages its students to broaden their skills, knowledge and
citizenship by participating in school-sponsored clubs, councils, interscholastic and intramural athletics,
theatrical productions, and other extra-curricular activities. Participating school-sponsored activities is a
privilege extended to all students. We expect the behaviors of those to be at the highest order as you are
representing the school and school district. A complete list of school activities and clubs is available on
your school’'s website. In order to participate in afternoon and evening extra—curricular activities,
students must check in at the Main Office no later than 11:30 A.M. on the day of the activity. Special
requests may be honored by contacting the administration prior to the absence. Students who leave
school due to illness will not be allowed to participate in after school activities.

Eligibility for Interscholastic Activities

In order to participate in such school activities each student must maintain a passing grade in all courses in
which he/she is currently enrolled.
1.These guidelines apply to all interscholastic contests related activities.
2.Any student participating in one of these activities must maintain passing grades in all subjects.
3.The eligibility process will be coordinated and monitored by an administrator designated by the
principal. Eligibility checks will be conducted at a minimum of every week. Teachers will indicate
passing or failing grades based upon the grade the student is currently receiving.
a. Step 1: Student will be on probation and have one week to bring up their grade(s) to
passing.
b. Step 2: Student will be allowed to practice but not compete. They will have one week to
bring up their grade(s) to passing.
c. Step 3: Student will not be allowed to practice or compete. They will have one week to bring
up their grade(s) to passing.
d. Step 4: Student may be removed from the team, club, or activity.
4.Individual cases of eligibility will be reviewed by the coach/sponsor, assistant principal, teacher(s)
and principal or his designee.
5. Students who are excused from PE due to medical reasons are not eligible to participate in
interscholastic or intramural sports.

Physical Exams/Athletic Participation

All 7th and 8th grade students desiring to participate in any of the athletic programs are required to have a
physical examination within one year of intended participation. Please note, this physical report must be
on file before a student may try out or practice for any sport. Physical Exams are only valid for 13 months
from the date of the actual examination.

NOTE: Participation in the intramural program does not require a physical exam.

Concussion Management Guidelines (BP 7:305)

All students participating in interscholastic programs must complete a Concussion Information Sheet
(https://www.ihsa.org/documents/sportsMedicine/current/Sports %20Medicine%20Consent%20and%20Ack
nowledgement.pdf). This document must be signed by both the athlete and legal guardian before
participation will be allowed.

With regard to student athlete concussions and head injuries, the District complies with the protocols,
policies, and bylaws of the lllinois High School Association. Specifically, the District will follow the “IHSA
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Protocol for Implementation of NFHS Sports Playing Rule for Concussions”, and/or any update thereof, and
the District will implement the IHSA “Return to Play Policy”, and/or any update thereof.

School Sponsored Events

Spectators are expected to act and behave in a courteous and considerate manner at all times. All regular
school rules apply. Students choosing to behave inappropriately at such events could face possible
consequences, including but not limited to not being allowed to attend future events. Students are
expected to arrange for a ride home at the conclusion of the event. Parents: We ask that you cooperate
in picking up your child no later than 15 minutes after the event. Students continuing to remain at school
for an unreasonable amount of time after a school-sponsored event are at risk of not being able to attend
future events.
1. Students should remain in the school building in the designated areas at all times. Students
should refrain from leaving the event until the end of a period/halftime or game.
2. Students must demonstrate proper respect for all adult supervisors.
3. Students must demonstrate proper respect for the property of the school and others.
4. Students must observe necessary safety rules at all times.
Additionally, administration may consider restricting the privilege of participation based on
behavioral consequences occurring at school on the day of an activity.
o High School Athletic Events
Throughout the school year, many of our middle school students want to attend athletic events at
Waubonsie Valley, Neugua Valley or Metea Valley High School. Collectively, middle school and
high school administrators want to ensure that the behavior of the middle school students at high
school athletic events is both safe and positive.
1. ltis strongly suggested that parents supervise their children while at an athletic event. High
school athletic events, especially football and basketball, tend to draw a large crowd.
2. Middle school students who are not accompanied by an adult must sit in an assigned area for
supervision purposes.
3. All middle school students must show their school ID when they are paying to enter the game.
4. Remember that all school rules apply while students are in attendance at high school athletic
events. Failure to comply with these rules may result in consequences. Following these
guidelines will ensure that your child has a safe and enjoyable evening at the high school
athletic events.
o Off-Campus Trips
Remember that all school rules apply while students are attending off campus trips. Failure to
comply with these rules may result in consequences. Although these trips are a planned part of our
core curriculum, a student may be excluded from a trip at the discretion of the administration. An
appropriate, alternative instructional activity will be arranged at school for students who do not go
on off-campus trips. Parents will be notified in advance of the day of the trip of such an action and
the reasons for it. Students will not be excluded due to financial need. Scholarships are provided
to students as appropriate. Parents should contact the grade level counselor for further details.

Uniforms
When a uniform is assigned to a student, he/she becomes financially liable to return that same uniform to

the coach/sponsor at the end of the season. If a missing uniform is later found, the replacement fee will be
refunded.
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1:1 TECHNOLOGY HANDBOOK (BP 6:235)

Overview

As part of the District’s digital transformation and 1:1 Initiative, the Indian Prairie School District #204
will be providing each middle school student a Google Chromebook for use both at school and at home
to support their learning.

All middle school students/parents/guardians will have an opportunity to participate in a 1:1 orientation
session. For students, these sessions will take place during the school day. Parent sessions will take
place during curriculum nights. Additional parent opportunities will be planned throughout the school
year. All students/parents/guardians are required to review and sign the IPSD 1:1 Student/Parent
Agreement as a condition of receiving a Chromebook.

All students must comply with existing board of education policies, including but not limited to 6:235 —
Authorization for Access to Electronic Networks, and 7:190 — Student Behavior. All of these policies can
be found on the district website at http://board.ipsd.org/Pages/Policies.aspx. In addition, all applicable
guidelines and handbook language apply, including Acceptable Use Guidelines for Electronic Networks,
which is available at https://ipsdweb.ipsd.org/acceptableuse.html.

Our expectation and belief is that students will responsibly use district technology and that they
understand the appropriate and acceptable use of both the technology and district networks. We also
expect that students will keep their district-issued devices safe, secure and in good working order.

Individuals are prohibited from recording school-related video conferences and/or audio conferences
(including but not limited to instruction, small group activities, and other educational services). Pursuant
to applicable confidentiality and privacy laws, the School District does not authorize or consent to any
such recording. Parents/guardians, students, and all others must not record remote learning
educational activities, instruction, and/or services. Violations of this requirement will result in
consequences, which may include removal of the student’s access to remote learning activities and/or
discipline for student misconduct.

Because the borrowed device is the property of the school district, it is subject to monitoring of
use and search of contents at any time. Per Board Policy 6:235, there is no expectation of
privacy in use or data stored on the district-owned device.

Receiving Devices

Students along with parents/guardians, will be required to sign the IPSD 1:1 Student/Parent Agreement
before a student can be issued a Chromebook. All students new to the district following the initial
device distribution phase will also be required to have a signed IPSD 1:1 Student/Parent Agreement on
file. Orientation will be available for these students and parents/guardians once a device has been
assigned to the student. Each school will determine a schedule and method for Chromebook
distribution. This schedule will be communicated by the school.

Returning Devices

Students will turn in their Chromebooks at the end of each school year, when they transfer to another
building in the district, or transfer out of the district. Students must also return devices immediately upon
request of school officials if warranted by a disciplinary situation or investigation. Students who
withdraw from IPSD #204 School District must turn in their Chromebook and its accompanying
materials on their last day of attendance. Failure to turn in the Chromebook will result in the student

45


http://board.ipsd.org/Pages/Policies.aspx
https://ipsdweb.ipsd.org/acceptableuse.html

being charged a replacement cost. Students who refuse to voluntarily turn in their Chromebook or fail to
pay the full replacement cost will also be responsible for the payment of all costs, including but not
limited to attorney’s fees, incurred by the district to recover the Chromebook or any owed fees.

Repair and/or Replacement Costs

Loss, theft, or damage of a device must be reported to school officials as soon as feasible. School
administrators and Technology staff will assess the situation and confirm costs to be assessed to the
student/parent.

Administrator-Initiated Restrictions

Noncompliance with the expectations of the IPSD #204 Student/Parent Handbook or violation of the
District Technology Policies as outlined in the overview section of this document can result in the loss
of privilege to use, or restricted access to, district-provided technology as a consequence for misuse or
a safety measure with a particular student. If this is the case, a school administrator has the authority
to make arrangements that may deny or restrict access to the resource in question. The use of
technology is a privilege that will only be afforded to students who abide by the District’s Acceptable
Use policy. Other disciplinary actions defined in Board Policy may be applicable.

Students with Disabilities

IPSD #204 School District is committed that all students will have the tools needed to access the
curriculum. The device that students with disabilities use will be determined individually by their
individualized education program (IEP) or other appropriate plan. For some students this may be a
Chromebook, and for others it may be a specialized device that allows for access and meets the unique
needs of the student. Devices will not be exchanged and replaced without consideration given to each
individual situation. In the case where a Chromebook is not the appropriate electronic device, another
type of device will be considered to assist the student in accessing the curriculum.

Use of Cameras & Microphones

Use of the Chromebook to record images, video or audio in the classroom is permitted only when
approved by the classroom teacher.
o All electronic recordings created with the device must comply with district policies and state and
federal laws.
o Due to privacy requirements, any recorded content must not be shared beyond the classroom
unless approved by participants and the teacher.

Recording Equipment

The Chromebook comes equipped with audio and video recording capabilities through a built-in
microphone and front-facing camera.

Use of Recording Equipment
Use of electronic recording devices is prohibited if it compromises the privacy interests of individuals or
involves harassment and bullying. Use of the Chromebook in a manner that violates district policy may

result in revocation of the device and further disciplinary consequence.

Use of the Chromebook and other devices with audio and video recording capabilities during
instructional time is at the discretion of the teacher. The student must obtain prior approval to use the
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device for such purposes. Any electronic recordings obtained with the recording device are only for
instructional/educational purposes and individual use.

Therefore, electronic recordings obtained with the Chromebook may not be shared, published, or
rebroadcasted for any reason by the student without permission. Furthermore, users of the
Chromebook should be aware that state and federal laws in many instances prohibit secret or
surreptitious recordings undertaken without the knowledge and consent of the person or persons being
recorded. Violations of state and federal recording laws can be reported to the proper authorities.

Chromebook Care

Students will need to carefully transport their fully charged Chromebook to school every day.
Chromebooks may be transported in student-provided backpacks or cases. Careful placement in a
backpack is important. Never throw or drop a backpack or bag that contains a Chromebook. Never
place a Chromebook in a backpack or bag that contains food, liquids, heavy, or sharp objects. While
the Chromebook is scratch resistant, it is not scratch proof. Avoid using sharp objects on the
Chromebook. The Chromebook screen is glass and is vulnerable to cracking. Never place heavy
objects on top of the Chromebook and avoid dropping your Chromebook.

Chromebook Battery

Students will be expected to charge their Chromebook each night in preparation for school. It is the
student’s responsibility to charge the Chromebook at home and ensure it is ready for use in school
each day. Failure to do so may result in the student’s inability to participate in classroom learning
activities. Classrooms will have limited means to support charging during class time.

Cleaning the Chromebook

Avoid exposing the Chromebook to moisture or liquids. Avoid applying liquids to the Chromebook
surface. The Chromebook should be cleaned with a soft cloth. If necessary, slightly dampen the cloth.
Avoid getting moisture in the openings. Do not use window cleaners, household cleaners, aerosol
sprays, solvents, alcohol, ammonia, or abrasives to clean the Chromebook. Use of unapproved
cleaners may remove the protective film covering the screen of the Chromebook.

Keeping the Chromebook Secure

o Never leave a Chromebook unattended.

o When not in your personal possession, the Chromebook should be in a secure, locked
environment.

o Chromebooks are configured for individual use, utilizing an IPSD Google Apps for Education
account. Personal account use is not feasible or allowed.

o Student passwords are the same as their IPSD computer login password, which helps to secure
personal information and files. Students are responsible for remembering their
passwords. Unless requested by the teacher or District personnel, students should not share
their password with others.

Identifying Chromebooks

Each Chromebook has a unique identification number and at no time should identifying labels be
modified or removed. There will be an approved means for students to identify their Chromebook.
Students may not decorate and individualize devices with stickers or other items. Students will be fined
for modifications, damage or personalization.
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Lost/Stolen/Damaged Chromebooks

If a student 1:1 device is damaged, lost, or stolen, the student will be charged a fine to cover the actual
repair or replacement costs for school-issued materials.

Troubleshoot/Diagnose/Repair

Make sure that only school district personnel troubleshoot, diagnose, or repair your borrowed device.
Do not allow third party service people to handle your assigned Chromebook. This will void the
warranty and you will be responsible for all damage associated with the device. Any attempt to alter
the current confiquration either physically or mechanically is strictly prohibited.

Home Network/Wireless Usage

o |PSD #204 Chromebooks are designed to work as a single, independent workstation in a home
wireless network that allows for such.

o |PSD #204 Chromebooks will connect to home wireless networks if the wireless network is open
or only requires a network key, or passcode, to connect.

o Do not attempt to reconfigure any device settings or operating system defaults, even if your
home network calls for it.

¢ Many public destinations now offer free public Wi-Fi to its patrons that can provide your device
Internet access away from school.

o |PSD #204 devices cannot be used with Wi-Fi networks that require installation of networking
software, reconfiguration of security settings, or manually assigning an IP address.

o Chromebooks do not have Ethernet ports, so by default, a wired home network cannot be used.
If a wireless network is not available, a USB/Ethernet adapter can be purchased to facilitate
network access at home.

Content Filtering

The district has the authority to monitor the online activities of minors and operate a technology
protection measure (“content filter”) on the network and all district technology with Internet access. The
content filter will be used to protect against access to visual depictions that are obscene or harmful to
minors or are child pornography. Content filters are not foolproof, and the district cannot guarantee that
users will never be able to access offensive materials using district equipment. Evading or disabling, or
attempting to evade or disable, a content filter installed by the district is prohibited. More information
can be found in the Acceptable Use Guidelines for Electronic Networks document which is available at
https://ipsdweb.ipsd.org/acceptableuse.html.

Through the District’s student-issued Google Apps for Education account, the district’s content filter will
filter content on student Chromebooks even when they are off the district’s network and connected to
the Internet. Because of the nature of the Internet, no content filter is foolproof. Although the content
filter will provide a degree of protection to the user and the device, the user assumes responsibility for
accessing content that is not school-related, whether blocked by the filter at that particular time or not.
Disciplinary consequences in accordance with Board policy may occur for attempting to access
unauthorized or inappropriate Internet sites.

Attempts to disable, reconfigure, or circumvent the content filter is a violation of the Acceptable Use

Policy and aforementioned device usage practices as defined above and can result in disciplinary
action.
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Teacher/Parent Communication

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Z0 19quianopN ‘Aepsanyl

€0 J2quwianoN ‘Aepiiq

Saturday, November 04 Sunday, November 05




Tuesday, November 07 Monday, November 06

Wednesday, November 08

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

60 12qQWIBAON ‘Aepsinyl

OT 12qwianop ‘Aepiag

Saturday, November 11 Sunday, November 12




Tuesday, November 14 Monday, November 13

Wednesday, November 15

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication

Nov 2023
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, November 18

Sunday, November 19

9T J2qWIBAON ‘Aepsinyl

LT 1dquwianoN ‘Aepiaq



Tuesday, November 21 Monday, November 20

Wednesday, November 22

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication

Nov 2023
SMTWT
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NSS o
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BRa o=
EBVzewn
RIS
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, November 25

Sunday, November 26

€2 19quianopN ‘Aepsanyl

vz 1aquianop ‘Aepiag



Tuesday, November 28 Monday, November 27

Wednesday, November 29

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

0€ J12qWIBAON ‘Aepsinyl

10 J2quwiadaq ‘Aepliq

Saturday, December 02 Sunday, December 03




Tuesday, December 05 Monday, December 04

Wednesday, December 06

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication Dec 2023

SMTWTFS
1 2

345673809
10 1 12 13 14 15 16
17 181920 21 22 23
24 25 26 27 28 29 30
31

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, December 09

Sunday, December 10

£0 19quiadaq ‘Aepsinyl

80 12qwiadaq ‘Aepiag



Monday, December 11

Tuesday, December 12

Wednesday, December 13

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication
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=
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=
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, December 16

Sunday, December 17

YT 12qwadaq ‘Aepsinyl

GT Jaquwiadaq ‘Aepliq



Tuesday, December 19 Monday, December 18

Wednesday, December 20

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication

Dec 2023
SMTWTF S
1 2

3 45617829
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
A

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, December 23

Sunday, December 24

Tz 12quadaq ‘Aepsinyl

22 1dquiadaq ‘Aepiayg



Tuesday, December 26 Monday, December 25

Wednesday, December 27

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication Dec 2023

SMTWTFS
1 2

34567809
10 1 12 13 14 15 16
17 181920 21 2 23
24 25 26 27 28 29 30
31

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, December 30

Sunday, December 31

gz 1aquiadaq ‘Aepsinyl

6¢ 12qwiadaq ‘Aepiig



Tuesday, January 02 Monday, January 01

Wednesday, January 03

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication Jan
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

70 Arenuer ‘Aepsanyl

G0 Asenuer ‘Aepla4q

Saturday, January 06 Sunday, January 07




Tuesday, January 09 Monday, January 08

Wednesday, January 10

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication

Jan 2024
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, January 13

Sunday, January 14

TT Adenuer ‘Aepsanyl

ZT Arenuer ‘Aepla4q



Tuesday, January 16 Monday, January 15

Wednesday, January 17

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication

Jan 2024
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, January 20

Sunday, January 21

8T Atenuer ‘Aepsinyl

6T Adenuer ‘Aepla4



Tuesday, January 23 Monday, January 22

Wednesday, January 24

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication

Jan 2024
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, January 27

Sunday, January 28

gz Arenuer ‘Aepsanyl

9z Asenuer ‘Aepia4



Tuesday, January 30 Monday, January 29

Wednesday, January 31

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, February 03

Sunday, February 04

T0 Asenuqgad ‘AepsinylL

20 Aarenuqga4 ‘Aepiay



Tuesday, February 06 Monday, February 05

Wednesday, February 07

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, February 10

Sunday, February 11

80 Arenuqa4 ‘AepsinylL

60 Aarenuaqga4 ‘Aepilay



Tuesday, February 13 Monday, February 12

Wednesday, February 14

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, February 17

Sunday, February 18

ST Asenuqad ‘AepsinylL

9T Asenuaqa4 ‘Aepurig



Tuesday, February 20 Monday, February 19

Wednesday, February 21

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, February 24

Sunday, February 25

¢ Aaenuqgad ‘AepsianylL

€z Aenuaqga4 ‘Aepilay



Tuesday, February 27 Monday, February 26

Wednesday, February 28

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, March 02

Sunday, March 03

6¢ Arenuqadq ‘AepsinylL

TO Yydue ‘Aeprag



Tuesday, March 05 Monday, March 04

Wednesday, March 06

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication Mar 2024

SMTWTFS
1 2

345672809
10 11 12 13 14 15 16
1718192021 2223
242526 27 28 29 30
31

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, March 09

Sunday, March 10

£0 Yya4e\ ‘Aepsanyy

80 ydJe ‘Aepuiy



Monday, March 11

Tuesday, March 12

Wednesday, March 13

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication Mar 2024

SMTWTFS
1 2

345672809
10 11 12 13 14 15 16
1718192021 2223
242526 27 28 29 30
31

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, March 16

Sunday, March 17

YT yoae ‘Aepsinyl

ST Yydue ‘Aeprag



Tuesday, March 19 Monday, March 18

Wednesday, March 20

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication Mar 2024

SMTWTFS
1 2

345672839
10 11 12 13 14 15 16
1718192021 2223
24 25 26 27 28 29 30
31

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, March 23

Sunday, March 24

T2 Ydie\ ‘Aepsanyl

ZZ Yduen ‘Aeprag



Tuesday, March 26 Monday, March 25

Wednesday, March 27

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication Mar 2024

SMTWTFS
1 2

345672809
10 11 12 13 14 15 16
1718192021 2223
242526 27 28 29 30
31

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, March 30

Sunday, March 31

82 Yya4e\ ‘Aepsianyy

62 Ydien ‘Aeprag



Tuesday, April 02 Monday, April 01

Wednesday, April 03

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, April 06

Sunday, April 07

0 11udy ‘Aepsiny)
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Tuesday, April 09 Monday, April 08

Wednesday, April 10

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

1T 1udy ‘Aepsanyy

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, April 13 Sunday, April 14
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Tuesday, April 16 Monday, April 15

Wednesday, April 17

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, April 20

Sunday, April 21
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Tuesday, April 23 Monday, April 22

Wednesday, April 24

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, April 27

Sunday, April 28
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Tuesday, April 30 Monday, April 29

Wednesday, May 01

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, May 04

Sunday, May 05
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Tuesday, May 07 Monday, May 06

Wednesday, May 08

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, May 11

Sunday, May 12
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Tuesday, May 14 Monday, May 13

Wednesday, May 15

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, May 18

Sunday, May 19
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Tuesday, May 21 Monday, May 20

Wednesday, May 22

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:
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Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:
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Exploratory/Encore:

Parent Signature:

Saturday, May 25 Sunday, May 26




Tuesday, May 28 Monday, May 27

Wednesday, May 29

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:




Teacher/Parent Communication
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, June 01

Sunday, June 02
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Tuesday, June 04 Monday, June 03

Wednesday, June 05

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:
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Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Language Arts:

Math:

Science:

Social Studies:

Exploratory/Encore:

Exploratory/Encore:

Exploratory/Encore:

Parent Signature:

Saturday, June 08

Sunday, June 09
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M Tools for Success

Plan For Success

Successful people don't become successful by luck. Their success is the result of setting
goals and working to achieve those goals. In other words, successful people plan to succeed.
You, too, can plan to succeed. Don't procrastinate - good intentions will not help you succeed.
Start planning for success today!

ORGANIZATION - Getting organized is the first step to success.

Remember that you are responsible for knowing about and completing your
assignments and special projects.

Make sure you have a planning calendar to write down your homework, extracurricular
activities, community activities, and home responsibilities.

Make sure you have all the materials you need when you go to class and when you do
your homework.

TIME MANAGEMENT - Managing time wisely will help ensure that you have the opportunity

to do both the things you need to do and the things you want to do.
Plan a definite time to do your homework.
Plan time for extracurricular and social activities as well as home responsibilities.

Commit yourself to your time plan, but be flexible. For example, if something happens
that makes it impossible for you to do homework during the regularly scheduled time,
plan an alternate time to do the homework.

SETTING PRIORITIES - If you have lots to do, it is important to set priorities.

Rank each task in 1, 2, 3 order. Start with #1 - the most important task - and continue
on down the list.

When doing homework, start with the subject that needs the most improvement.
Check off finished tasks.

If you frequently find that you cannot finish all the tasks on your list, you may need to
prioritize your optional activities and eliminate some that are low on your priority list.

GOAL SETTING - Just wishing to get better grades or to excel in soccer accomplishes

nothing. You need a plan of action to achieve your goals. Setting goals will result in
better grades and higher self-esteem. Best of all, setting goals will make you feel in
control of your life. Some hints for setting goals:

Be specific. List specific goals for each academic subject. Also list goals for other school
and home activities.

Set time limits. Your goals can be both short term (within a month or on the next quiz
or test) and long term (within the semester or within the school year).

Set realistic goals. For example, if math has always been difficult for you, don't aim for an
“A”in Algebra at the beginning of the year. If you usually get a “C-" in math, you may want
to begin by setting a short term goal of “C+" or “B-". Reaching that first short term goal will
give you the confidence to raise your goal for the next test or the next grading period.
Draw up a step-by-step plan of action for reaching each goal; then go for it!

Write your goals down and put them in several places (your locker, your planner, your
bulletin board) so that you will see them several times a day.

Share your goals with others - your parents, teachers, good friends, etc. They can give
you encouragement.

Keep at it! Be determined and keep a positive attitude. Visualize yourself achieving your goals.
Reward yourself when you reach a goal.



4 Plagiarism

s

Plagiarism is the act of using someone else’s words or ideas as if they were one's own. It is even
plagiarism to change a few words and give no credit to the author. It is a serious offense, and, while you
should be gathering ideas from other sources, those sources must be given credit in accordance with
the following guidelines.

o Plagiarism is defined as 9 or more consecutive words taken from another source without
proper documentation

o [f the exact words of an author are used, whether they are sentences or just phrases, quotation marks
must be used and the source documented.

o If an original idea of an author is used, even if it is not copied word for word, that idea must be
documented.

o If information is found in at least three sources, it is considered common knowledge (e.g.
Washington was the first President of the United States.) And need not be documented as long
as the original wording is paraphrased, not used exactly as printed.

Plagiarism is a problem for two reasons. First, it makes the teachers’ task of evaluating your creativity
much more difficult since it is often impossible to differentiate between your own writing and that of
the source’s. Also, plagiarism is essentially theft - the stealing of someone else’s intellectual property.
Consequently, if evidence of substantial, presumably intended plagiarism exists, a penalty will be
imposed at the teacher's discretion and may range from a reduction in grade to no credit given for
the paper. You should be prepared to prove that your paper is properly documented by providing
notes, note cards, books, articles or other materials that would verify the authenticity of
documentation.

Definitions

The following definitions are terms you may encounter during your research. Although you may not
use them all, you should become familiar with their purpose.

Annotated Bibliography: a list of bibliographic entries that contains descriptive or evaluative comments
on each source; for example:

Thompson, Stitch.  The Folktale. New York: Dyden,
1946. A comprehensive survey of the most popular
folktales, including their histories and their uses in literary works.

Bibliography: alist of sources on a subject; term no longer recommended; replaced by Works
Cited and/or Works Consulted.

Ibid: a Latin abbreviation meaning “in the same place”; used in footnotes when references to the same
work follow each other without any intervening reference, the abbreviation “ibid.” is used to repeat as
much of the preceding reference as is appropriate for the new entry; no longer recommended.

In Text Citation: same as parenthetical documentation; a way to indicate exactly what you have used
from each source and exactly where in that work you found the material. Text citation appears in a brief
parenthetical acknowledgment in your paper wherever you incorporate another's words, fact, or ideas.



op. cit: a Latin abbreviation meaning “in the work cited”; used in footnotes referring to previously
cited works given in full form; no longer recommended.

Parenthetical Documentation: an indication in your document that explains exactly where you found the
material for your paper; for example:

Ancient writers attributed the invention of the monochord
to Pythagoras in the sixth century BC (Marcuse 1970).

Primary Sources: original works of a writer found in novels, speeches, eyewitness accounts, letters,
autobiographies, interviews.

Secondary Sources: works about a subject or person including books and articles about a novel, about
a speech or document, or about a scientific finding, etc.

Tertiary Sources: include all textbooks, encyclopedias, aimanacs, and other reference works;
sources which “quote the quotes.”

Thesis Statement: a single sentence that formulates both the topic and the point of view of the
researcher toward that topic; provides a way of making sure you know where you are heading and
that you remain on the right track as you plan and write.

Works cited: a list of all works cited in the text; works cited include not only books and articles but also
films, recordings, television programs, and other nonprint sources.

Works consulted: a list of all sources consulted located at the end of the paper; not limited to works
cited in the paper.

Guidelines for Presenting a Paper

Use standard 8 1/2 x 11" white unlined paper for typed or word processed documents. Use white, lined
composition paper and a blue or black pen for handwritten documents.
Final thesis / outline - See sample thesis / outline form.

Margins - Leave a margin of one inch at the top, bottom, left and right except on the first page. Indent
paragraphs five spaces.

Heading and Title - A research paper does not need a title page, Instead, beginning one inch from top
of the first page and flush with the left margin, type your name, your instructor's name, the course
title, and the date on separate lines, double-spacing between the lines. Dou- ble-space again and center
the title. Double-space also between the lines of the title, the quadruple-space between the title and
the first line of the text.

Donot underline your title or put it in quotation marks or type it all in capital letters. (You should, however,
capitalize the first letter of all words except conjunctions, prepositions, and articles.)

Though title pages are not included in the MLA guidelines, some teachers prefer that a title page be
used. Ifatitlepageisrequired, center the title in the upper half of the page. Drop down to the lower half of
the page and center the following information: name, your instructor's name, the course title, and date
on separate lines, double-spaced.



Brief Citation Guide MLA

Note: Citations on Works Cited pages should be Double-Spaced.
Print Resources

Book with one author

Author’s Last Name, First Name. Title of Book. City of Publication: Publisher, year.

Dixon, Malcolm. Forces and Movement. Mankato, MI: Smart Apple Media, 1999.

Book with two or more authors

Last Name, First Name of first author listed on title page and First and Last Name of next author(s)
on title page. Title of Book. City of Publication: Publisher, year.

Eggins, Suzanne and Diane Slade. Analyzing Casual Conversation. London: Cassel, 1997.

Book with editor

Editor's Last Name, First Name, ed. Title of Book. City of Publication: Publisher, year.

Gallo, Donald. R., ed. No Easy Answers: Short Stories About Teenagers Making Tough Choices. New
York: Laurel Leaf, 1999.

Book, no author or editor given
Title of Book. City of Publication: Publisher, year.

The Complete Garden Flower Book. London: Murdoch Books UK Ltd., 2001.

Work from anthology or compilation (poetry collections, Opposing Viewpoints, Current
Controversies, etc.) or chapter citation

Last Name of author whose work you are citing, First Name. “Title of the Part of the

Book Being Cited.” Book Title. Ed. Editor’s First Name Last Name. City of Publication:
Publisher, year. Page numbers.

Morell, Virginia. “Cloning Monkeys: Are Humans Next?” Cloning. Ed. Lisa Yount. San Diego,
CA: Greenhaven Press, 2001. 19-21.

Entry in a multi-volume work (use for multi-volume sets such as Exploring Mammals, Peoples of
the Americas, Exploring Ancient Civilizations, etc.)

Last Name of author of article or chapter (if given), First Name. “Title of Article or

Chapter.” Book Title. Ed. Editor’s First Name Last Name (if given). Vol. number.
City of Publication: Publisher, year.

“Kangaroos.” Exploring Mammals. Ed. Stephanie Driver. Vol. 9. Tarrytown, NY: Marshall
Cavendish, 2008.

Encyclopedia (World Book, Britannica, etc.)

Last Name of author of entry, First Name (if article is signed). “Article or Entry Title.”
Encyclopedia Title. Edition (if given). Year of Publication.

Cloos, Mark. “Plate Tectonics.” The World Book Encyclopedia. 2001 ed.




If encyclopedia has a single author or editor and individual entries are not
signed, begin citation with the author or editor’s last name.

Dictionary
“Word you looked up.” Title of Dictionary. Edition number, if given. Year of publication.

“Friction.” Merriam-Webster's Collegiate Dictionary. 10™ ed. 1993.

Magazine Article (from print magazine)
Author’s Last Name, First Name (if given). "Title of Article.” Magazine Title. Day Month Year:
Page numbers.

Cloud, John. “Should SATs Matter?” Time. 12 Mar. 2001: 62-70.

Newspaper (from print newspaper)
Author’s Last Name, First Name (if given). “Title of Article.” Newspaper Name Day
Month Year, section: page.

Leckey, Andrew. “Sara Lee Mixing a New Recipe.” Chicago Tribune 17 Apr. 2001, sec. 3:1.

If no author’s name is available, begin citation with “Title of Article.”

Culturegrams
“Article Title.” Culturegrams 2003 World Edition. City of publication: Publisher, year.

“Commonwealth of Australia.” Culturegrams 2003 World Edition. Lindon, UT: Axiom Press, Inc., 2003.

Electronic Resources

Online Encyclopedia (World Book Online)
Last Name, First Name (if given) of author of entry. “Article Title.” Title of Encyclopedia.
Publication date. Publisher. Subscriber Name, City, State. Day Month year of access <URL>.

Beasley, Maurine H. "Eleanor Roosevelt." World Book Online Reference Center. 2005. World Book, Inc.
Still Middle School Lib., Aurora, IL. 15 Sept. 2005 http://www.worldbookonline.com/>.

Magazine article from electronic database (Student Resource Center, SIRS, Grolier Onlipe)
Last Name, First Name of author of article (if given). “Title of Article.” Magazine Title Date:

Page numbers (if given). Name of Database. Subscriber Name, City, State

(Crone Middle School Library, Naperville, IL). Date of retrieval Day Month Year

<URL>.

Wilson, Jim. “Free Electricity from the Sky.” Popular Mechanics Mar. 2001:33. Student Resource Center.
Crone Middle School Library, Naperville, IL. 12 Apr. 2001 <http://find.galedroup.com>.

Newspaper article from electronic database (Student Resource Center, SIRS, Grolier
Online)
Last Name, First Name of author of article (if given). “Title of Article.” Title of

Newspaper Date, Edition, Section: Page Numbers (if given). Name of Database.

Subscriber Name, City, State. Date of Retrieval <URL>.



http://www.worldbookonline.com/
http://find.galegroup.com/

Perlman, David. “Wildfires Speeding Up Global Warming Pace.” San Francisco Chronicle. 24 Apr. 2009,
sec. A: 8. Student Resource Center. Scullen Middle School, Naperville, IL. 8 June 2009
<http://find.galear .com>.

Electronic pamphlet from Chronicle Career Library of Occupational Beliefs

Title . Place of Publication. Publisher, Year of publication

Health Services Administrators. Brief 121, Moravia, Chronicle Guidance Publications, Inc., March 2012.

Website

Author’s Last Name, First Name (if given). “Title of Section of Website” (if applicable). Title of Webpage.
Webpage date or date of last update (if available). Sponsoring organization (if any). Date when
researcher accessed site Day Month Year <URL>.

Robertson, Kenneth R. “What Is a Prairie?” The Tallgrass Prairie in Illinois. 13 January 2002.
17 June 2003 < http://www.inhs.uiuc.edu/~kenr/prairiewhatis.html>.

If no author’s name is available, begin citation with “Title of Article (or section of
Web Page)” or Title of Webpage.

Other Resources

Interviews
Last Name, First name of person interviewed. “Title of Interview, if any.” Publication. Place. Date.

Nader, Ralph. Interview with Ray Suarez. Talk of the Nation. Nat'l Public Radio. WBUR, Boston.
16 Apr. 1998.

Diaz, Cameron. Personal interview with Melissa Jones. 17 Jul 2004.

MLA Pamphlet
Title. Place of publication. Publisher, Year of publication.

Computer Software Engineers. Brief 672. Moravia, NY: Chronicle Guidance Publications, Inc., 2008.

PRINT - BOOK - APA Style

Author’s Last Name, Initial of First Name. (Publication date). Book title. Place of

publication: Publisher.

Author or Editor (last name, first initial):

Year of publication:

Title of book:

City & State of Publication:
Publisher:



http://find.galegroup.com/
http://www.inhs.uiuc.edu/~kenr/prairiewhatis.html

EXAMPLES: (citations should be double-spaced)

Butler, L. (Ed.). (1990). Mind and perception. New York: Marshall Cavendish.

Dixon, M. (1999). Forces and movement. Mankato, MI: Smart Apple Media.

Dobson, K., Holman, J. & Roberts, M. (2006). Physical science. Orlando, FL: Holt,

Rinehart and Winston.

PRINT - ENCYCLOPEDIA, DICTIONARY - APA Style

Author’s Last Name, Initial of First Name. (Year). Article title. In 7itle of Encyclopedia

(Vol. number, page(s)). Place of publication: Publisher.

Author (last name, first initial):

Year of Publication:
Title of Article:

Title of book:
Volume #: Page(s):
City & State of publication:

Publisher:

EXAMPLES: (citations should be double-spaced)

Strahle, W.C. (1995). Rocket. In The World Book encyclopedia (Vol. 16, pp. 384-391).

Chicago: World Book, Inc.

Momentum. (1993). In Merriam-Webster’s collegiate dictionary (10" ed., p. 750).

Springfield, MA: Merriam- Webster.

ONLINE—- ENCYCLOPEDIA - APA Style

Author/Editor’s Last Name, Initial of First Name. (Year). Article title. In 7itle of
Encyclopedia. Producer (optional). Retrieved Access date, from URL

(Protocol: Site/Path/File) [search term if necessary for retrieval].

Author (last name, first initial):

Title of article: Publication Year:




Title of Encyclopedia: Producer:
URL:

Month, day and year of access:

EXAMPLES: (citations should be double-spaced)

Garrison, D.L. (2001). Marine biology. In World Book online Americas edition. \World Book.

Retrieved March 20, 2003, from http://www.worldbookonline.com

Parachute. (2001). In Encyclopedia Britannica online. Encyclopedia Britannica. Retrieved April

10, 2011, from http://search.eb.com

ONLINE - GENERAL WEB SITE - APA Style

Author/Editor’s Last Name, Initial of First Name. (Revision or copyright date). 7itle of Page. Retrieved Access
date, from Page publisher Web site: URL (Protocol: Site/Path/File)

Author/Editor (last name, first initial)

Revision or copyright date, if given:

Title of Page:

Page publisher:

Month, day and year of access:
URL:

EXAMPLES: (citations should be double spaced)

Nordstrom personal touch America. (n. d.). Retrieved November 14, 2011, from Nordstrom, Inc.

Web site: http://www.npta.com/

Goizueta, R. C. (1996, February 26). Annual report to share owners. Retrieved November 14,

2011, from Coca-Cola Company Web site: http://www.cocacola.com/co/chairman.html



http://www.worldbookonline.com/
http://search.eb.com/
http://www.npta.com/

Electronic Databases and Passwords

Go to your school’s LMC home page to connect to these resources.

SIRS Discovery on the Web

Username, Password

Student Resource Center Junior

Username Password

World Book Online

Username Password

CultureGrams

Username Password

Net Trekker

Username Password




From Evidence to Interpretation

lEIE

Idea
Evidence
Interpretation
Extend
Below you will find a list of some of the many phrases that can be used to introduce the
Interpretation of Evidence. These phrases make it clear that the student is now telling the
reader what the Evidence tells, shows, means, etc. to him/her.

® |In the story, the wolf blows down the pig’s straw home. This tells me that he has no
respect for the property of others.
® When the wolf blew down the pig’s home made of straw, | inferred that the wolf has no
respect for the property of others.

| think this says... As | seeit...

I think this means... | believe this passage reveals. ..
I think this shows... | believe this passage...
When | read this passage, | | interpret this passage...
envisioned... From this passage, | conclude...
When | read this passage, | When | read this, | assumed...
visualized... When | read this, | deduced...

| sense that... When | read this, | inferred... |
imagine that ... When | read this, | realized...
Tome... When | read this, | discovered...
| observe... When I read this, | understood...
| get the impression... When I think about this passage...
From my perspective... From my point of view...
From my standpoint... From my vantage point...
From my outlook... This text passage says to me...

In my opinion...



Mathematics

Fractions and Decimals

Fractions and Percentages Working with Fractions

Top number  =numerator—> 2
Bottom number =denominator —» 3

1 =10 =100%
34 =0.75 =75%

213 =06 =66.7% To Multiply:
1/2 =05 =50% 1,3_1x3.3
/3 =03 =33.3% 274 2x4 8

14 =025 =25%

15 =02 20% To divide, multiply the first fraction by the reciprocal of the other:
=u. = 0

3.1.3,8.24_

16 =016 =16.7% 278 25148

1/7 =0.143 =14.3%

18 = 0.125 =12.5% To add or subtract, first find the common denominator:
19 =01 =11.1% 1,2.0,5,2,3_5.6_11

1/10 =0.1  =10% 35 35 5 3 1515 15

1/11 =009 =9.1%
1/12 =0.083 =8.3%

Multiplication Table

415|6|7(8|9|10(11|12|13|14|15(16|17|18|19|20
415(6|7(8]9(10(11(12|13|14(15(16(17|18|19|20
8 (10(12|14|16|18|20|22|24|26|28|30|32|34|36|38|40
12|15|18|21|24|27|30|33|36|39|42|45|48|51|54|57 |60
12116|20|24|28|32|36|40|44|48|52|56 |60 |64 |68|72|76|80
10({15(20|25(30|35|40|45|50|55|60|65|70|75|80|85|90|95|100
1218 (24|30 (36|42 |48 |54 |60|66|72|78|84|90|96|102/108/114/120
14121|28|35(42|49|56|63|70|77|84|91|98|105/112/119|126|133|140
16 (24|32 |40 (48|56 |64 |72 |80 88|96 |104|112|120|128|136|144|152/160
18 (27|36 (45|54 |63 (72|81 |90 |99 |108|117|126|135|144|153|162/171|180
30({40(50 (60|70 |80 |90 |100/110/120|130|140|150|160|170|180|190|200
33|44 (55|66 |77 (88|99 |110121{132|143(154(165(176(187|198(209|220
36|48 |60 |72 |84 |96 (108/120132(144(156(168(180(192(204(216(228|240
3952|6578 |91 [104({117|130[143(156(169(182(195(208(221(234(247|260
42|56 | 70|84 | 98 [112]126|140|154(168|182(196(210(224(238(252(266(280
45160 | 75|90 [105[120[135|150{165(180[195(210{225(240(255(270(285(300
48|64 |80 |96 112(128/144(160[176(192|208(224(240(256(272(288|304(320
51|68 |85 |102(119(136[153|170[187(204(221(238(255(272(289(306(323|340
54 72|90 (108(126(144|162(180|198|216|234|252|270|288|306|324342|360
57|76 |95 |114(133|152(171|190[209(228|247(266(285(304(323(342(361(380
60 |80 (100[120(140(160(180(200(220|240|260|280|300|320|340|360|380[400
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Mathematics

B

Algebra
Expanding
1. a{b+c)=ab+ac 5. (a+b)(c+d)=ac+ad+botbd 9. a+b*=(a+b)(a*ab+b?)
2 (a+b)=a*+2ab+b? 6. (a+b)=a*+3a’b+dab™+b* 10, a*trab=abla+1)(a-1)
3, (a=b)*=a®-2ab+b? 7, {a=b)*=a’-3ab+3abib? 11, a’=b?=(a=b}){a®+ab+b?)

4, (a+b){a+c)=a*+ac+ab+bc 8, a®=b*=(a+b)(a-b)

Laws of Exponents
1. aai=a+ 3. a'adar=arr 5. (ab)=a'b' 7.a'=1 (a=0)
2, alat=ar 4, (ans=ars 6. (a/b)=a"t’ (b=0) 8, a=1/a" (a=0)
(if r and s are positive integers)
Logarithms
1. Log {(xy}=Log x+Log v 4. Log,x=n == x=a" (Log lo the base a)
2. Log x'=r Log x 8. Ln x=n = x=" (Matural Log)
3. Log x=n = x=10" (Common log) 6. Log (xy)=Log x-Log y
(8= 2 I1B268183)

Quadratic Formula
When given a quadratic equation the solution can be derived using the
in the form: uadratic formula;

antehxec=0 | K= -IJLZ— 1'2’”-4%
Mathemati m
+  plus = greater than O circle
= minus < |ess than e of circle
+  plus or minus = preater than or equal fo [] square
1 multiplied by = |ess than or equal to 1 rectangle
+ divided by = infinity 7 parallelogram
= equalta ¢ s to(ratio) M triangle
= notequal to ;1 as (proportion) £ angle
= neardy equalto a  pi(=3.14159) L right angle
S squars root of x oo therefore L perpendicular
W% nthroot of x v because [ parallel
%  pemantage d  absolute value of ® degrees
5 sumof ... &nd 50 on ' minutes



@@ Geometry

S.S5.5.
Side, Side, Side
AABC 2ADEF

"/H\E

L
G/{“\H
S.AS

Side, Angle, Side
AABC =AGHL

ﬁ/ﬁ\

4]
Hm”
ASA

Angle, Side, Angle
AABC *AMNO

H.L.
Hypotenuse Leg
AABC 2aXYZ

equilateral triangle
3 sides of equal length,
34’5 of 60" each

&

scalene triangle
no sides
of equal length

AN
/)

Isosceles triangle
2 sides of equal length,
base £s are equal

Circle Theorems

£X=90
(PCQ is a diameter)

(C is the center
of the circle)

O

A

Za= -ﬁb
(angles subtended
on the same arc AB)

N
e



Area of ABCD=bh

Mathematics

Geomeltry

Perimeter = 2{(1 + w)
Area = lw

Volume = lwh

A

Surface area
of cylinder
= 2nrh + 2ar°

Ca9

Volume of cylinder = nr'h

Surface area
of sphere
= 4ar? Volume of a
:ﬂ:rl:le-o,;ﬂl pyramid :%
B Volume of sphere = 4nr’
3 4 "I‘%L (B = area of base)
[
£ a A b C
b

Area ofaABC = bh
2

Circumference of
a circle = 2rr
Area of a circle = ar'

c'=a'+b’
(Pythagorean theorem)

Area of Msc=%nr1§ab

-

a right angle is 90"

a

an acute £ is less than 90

complementary » 's
= add up 090"
supplementary 2's
— add up to180°

£

a straight Zis 180

N

an obtuse £is more than
90" but less than 180°

1 complete angle of
rotation = 360



%1
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Mathematics

Trigonometry

. ic Ientiti

sin (A+B) = sin Acos B + cos Asin B

sin (A-B) =sinAcos B-cosAsinB
cos (A+B) =

cos (A=B) =cos Acos B +sinAsin B

tan A+tan B

tan (A+B) = 1-tanAtan B

fan A=tan B
tan (AB) = o Atan B
sini
cosh

tanfl =

sin'i+cos’ =1
2cos’t=1 + cos26
tan®i+1=sac’n

cosAcosB-sinAsinB

Law of Sines

a _ b _ @
| sinA ~ sinB  sinC
B
—|I .
1 Law of Cosines
1

| a'=b'+c’-2be(cosA)
bi=a'+c=2ac(cosB)
c*=a*+b*-2ab(cosC)

col*B+1=cscd b
E
&
=
(=]
[] A (adjacent)
sin 45° =75 §in30°=%  sin 60° L e =%: =
1 Fich 1
cos 45° = cos 30° = cos 60" = __aladjacent) 1
2 12 2 ¢St = FThypotenuse] - sect
tan 45° =1 tan 30° =77 tan 60° =3 o (opposite) 1
fanle —F——— = ——
a (adjacent) coff)
Values of Triponometric Ratios
by
f 0 me | omo|3m2| o2 o
r B =1 radian
sing | 0 1 0 -1 0 — = radians = 180°
\ / 2x radians = 360°
cosd 1 0 -1 0 1
fanft [ O |unds| O |und, | O
i) Quadrants
secO| 1 fund.| -1 )und, | 1 Quad Il Quad |
80" - 180 0" -90
esco | und. i und. | -1 und. __ sin,escare 4 all ratios are + _
(AL
Quad ll Quad IV
cott [und. [ O fund.| O | und. t;r?uc;tifg . 270 - 360
Histe: und, denian undafined

COs, sec are +




@ Periodic Table of the Elements
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Indian Prairie Rules of Cartography
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. Make sure each map has all five parts of a good map:

1. Title (at the top of the map)

2. Legend or Key (at the bottom of the map)

3. Grid (with at last 2 lines of longitude and 2 lines of latitude)

4. Scale (at the bottom of the map)

5. Direction Arrow / Compass Arrow (Compass Rose at the bottom of the
map)

. When labeling locations on a map:
1. Print neatly. No cursive writing is allowed.

2. Spell out words. Do not use abbreviations.
3. All bodies of water (oceans, rivers, lakes, etc.) should be labeled in BLUE

INK.
4. All political features (countries, cities, etc.) should be labeled in BLACK

INK.
5. Country names should be in all UPPERCASE LETTERS.

. All physical features other than water (deserts, mountains, plateaus, etc.) should
be labeled in BLACK INK and outlined in BROWN colored pencil.

. Mountains should be represented with the A A A A symbol in BROWN colored
pencil and labeled in BLACK INK.

. Mountains should be labeled by name as directions indicate and their elevation
listed in English units.

. Cities should be identified with a black dot (¢) and labeled in BLACK INK.
. Capital cities should be identified with a black star and labeled in BLACK INK.

. Colored pencils should be used for outlining, shading, and coloring important
parts of the map.



The Big Six

Mike Eisenberg's and Bob Berkowitz' Big6 ™

— Y
4
r”‘ Identify
information /ﬂ Y
needed. )_/ Determine
r/ ~ possible

sources. \‘ ,./

\(’ ~ V’\\/ S
| Judge the product |

(Effectiveness)
Judge the

- process.

(Efficiency)
e

Informatio
Seeking
? Strategies

Location
and

e
//L Loc\a::/_\
sources and \

imd \,I

Y
Organize

I/ and present
lhe

and take what

&/\f/ t 1s relevant. }/
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Grade: Semester:

Hallway Passport

Date Time Out/In Destination Teacher

Codes for G = Guidance L = Locker LR = Library/Resource

Destination N = Nurse 0 = Office R = Restroom
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SCHOOL DISTRICT 204
Indian Prairie Community Unit School District 204 School Calendar 2023-2024

Date(s) Description

08/21/23 - 08/22/23 _ Institute Days

1 21314 1 08/23/23  Teacher Work Day
71 8]19(10]11 \_5) 61718 08/24/23  School Begins
1411516 | 17 | 18 1)12113) 14115 09/04/23 NO SCHOOL Labor Day
\LZ) 24| 25 18)]19/20) 21|22 09/05/23 NO SCHOOL SIP/Teacher Work Day
28 12913031 25| 261271 28] 29 10/09/23  NO SCHOOL Columbus Day/Indigenous Peoples' Day

10/27/23 _ End of Quarter
11/16/23 _ Parent/Teacher Conferences (4:30 PM - 8:00 PM)

11/20/23 NO SCHOOL Parent/Teacher Conferences (8:00 AM - 3:00 PM & 4:30 PM - 8:00 PM)

11/21/23 - 11/24/23  NO SCHOOL Thanksgiving Break

12/25/23 - 1/5/24__ NO SCHOOL Winter Break

01/08/24  School Resumes

01/12/24  End of Semester

01/15/24  NO SCHOOL Martin Luther King, Jr. Day
01/16/24 NO SCHOOL SIP/Teacher Work Day
02/19/24  NO SCHOOL Presidents' Day
02/29/24 NO SCHOOL Parent/Teacher Conferences (1:00 PM - 8:00 PM)
03/01/24  NO SCHOOL Institute Day
03/19/24 _ e-Learning Election Day (see explanation below)

03/22/24 _ End of Quarter

3/25/24 - 3/29/24  NO SCHOOL Spring Break

04/26/24 _NO SCHOOL SIP
05/27/24 NO SCHOOL Memorial Day

05/31/24 _ Last Day of School (TENTATIVE) & End of Semester

06/03/24 NO SCHOOL Teacher Work Day (TENTATIVE)

6/3/24 - 6/7/24  Emergency Days (if needed)
06/10/24  Last Possible Teacher Work Day

Approved by Board on 11/21/22
NOTE REGARDING e-LEARNING DAY:
On Tuesday, March 19, 2024, all students will participate in synchronous e-Learning activities from
112131415 11213 home following the district's e-Learning plan for each level. Each school will communicate with families
information about the expectations for the day.

116 718 ] | 1311411511611 NOTE REGARDING EMERGENCY DAYS:
2| 23| 24]2s 20| 21| 22| 23| 24| For students, the official school year ends at the conclusion of the last emergency day on the calendar.
No planned absences, for any reason, should be scheduled until after the last Emergency Day. For

2 LS50 B2 30131 staff, the official school year ends one day after the last emergency day on the calendar.
CALENDAR LEGEND
\_) Institute Day/SIP/Teacher Work Day
E E| E E| E
314151617 Legal School Holiday
10| 111213 14 — Not in Attendance
EL| -
17 118119 20 | 21 e-Learning
Pl
24| 25|26 27| 28 Parent/Teacher Conference
E
Emergency Days




There are many different sports at
Fischer Middle School for every season!

SPIRIT OF BELONGING SPIRIT OF II*[DEPEI‘.[DENGE

";Sign_iﬁc{;ndé is nurtured in @
community that celebrates the
universal need for helonging™.

“Power is available €o all by cultivating
each person’s independence.”

SPIRIT OF GENEROSITY - SPIRTT ﬁF MASTERY

| wj‘;‘-‘ o ool ot i

“Virfiue 1s embodied in the Gumpebence is ensm'ed by gummrﬁaemg all
preeminent value of generosily.” children the opporfunity for masbery.”






